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ABSTRACT 

The purpose of this nanual is to provide an 
accounting systea that will accurately Measure the financial position 
and operating results of a food service operation. The accounting 
systes has been designed tb be easily adaptable to the reporting 
requireaents established by the Food and Nutrition Service of the 
Onited .States Department of Agriculture in their publication entitled 
"Financial Management -tost- Based Accountability." The federal 
governaent*s cost-based accounting program's basic goal Is to insure 
that all costs iiSj^irred in the operation of a school food service 
prograa are propej^p allocated/ to the various food service prograss 
being offered by k^chool systea. In order to accosplish this 
allocation, it is necessary for th-e school systes to collect basic 
cost inforsation and saintaln appropriate records. The accounting 
systea is structured toward appropriation accounting; aoccrdingly, 
budgetary accounts are provided for in the nanual. The aanual also 
provides proce^iures for recording depreciation expense. 
(Authory^HlvF) ' 
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This manual wa& prepared In cooperation with the Divislo^i of Food 
and Nutrition Services, Bureau of Educational Administration and 
ManagiBment Support Servttes, Pennsylvania Department of Education* 
It coincides with the guidelines established by the Funds Management 
Section, United States Department of Agriculture's Food and Nutrition 
Service, In Its publication. Financial Management --Cost Based- 
Accountability # 

The manual Is printed In loose-leaf form to facilitate periodic 
updating* ' 
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INTRODUCTION 



Th« purpose of the Manual ot Accowtlnu for Pennsylvania School SV3 terns -Food 
Service Fund Is to provide an accounting system that will accurately measure 
the financial position and operating results of a food service operation* The 
accounting system has been desired to be easily adaptable to the reporting 
requirements established by the United States Department of Agriculture » Food 
and Nutrition Service in their pufellcation entitled Financial ManaRein^nt^Cos t- 
Bffsed Accountability ^ 

The federal government's cost-based accounting program's basic goal^^ to in- 
suve that all costs Incurred in the operatl^on of a school food service program^ 
are properly allocated to the various food service programs being offered by, 
a school system,. In order to accomplish this allocation, it is necessary ^for 
the school system to collect basic cos t .information and maintain approfn^iate 
records. Some of the information required is probably already being maintained 
by many schools. If so, the process of adopting the accounting syrijrem in the 
Manual of AccountinR for Pennsylvania School. SyS tems-^Food Servlc^>^ui»d will be 
much easier. 




Since the Manual of Accounting for Pennsylvania Sc^l^ol Syq^ems*"FoQd Service 
Fun^ can be used by public schools, private sch^ls and yif^estdential child care 
centers, the term Food Service Fund has been uifed to identify the fund entity 
applicable to faod service operations instej^a of t)ur term Cafeteria Fund. The 
change in terminology was made becaus^the term F^d Service is universally 
sed by all levels of government when writing ajwut or discussing the food 
ervice operation. 



The Food Service F^nd can be defined as ayihodified Enterprise Fund. An Enter- 
prise Fund isSL>*fmd established to finance and account for the acquisition, 
operation, and maintenance of governmental facilities and services which are 
entirely or predominantly self -suppor^tlng by user charges. The Food Service 
Fund is a modified Enterprise Fund because most Food Service Funds in Pennsy- 
lvania's public school system depend on Support from the General Fund of the 
school system, as well as Federal subsidization In order to operate. 

The accounting system is structui^ed toward appropriation accounting; accord- 
ingly budgetary accounts are provided fot in the manual. Although the use of 
appropriation accounting procedures are not required by law for the Food Service 
Fund, school systems are encouraged to Employ budgetary accounting procedures 
as part of . their Food S^tvice FundsVflscal management procedures. 

V 

In the Food Service FVind, items of equipment are capitalized rather than ex- 
pensed; however, tl>^ accounting system for the Food Service Fund is designed 
to allow "school systems to record equipment purchases as expenditures for^ 
budgetary purposes. . . 

The manual also provides procedures for recording depreciation expense. De- 
preciation expense should be calculated since equipment costs are capitalized. 

The accqjdnting system 4or the Food Service Fund includes not only accounts for 
reporting cash receipts and disbursements, but also accounts for reporting 
transactions that have value but do not generate actual, cash flow to or from 
the t^odd. Service Fund. 
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Not all the accounts In this manual have to be used to have accounting 
records present adequate financial disclosure) liowever^ the>iKidltlonal 
accounts are provided for school systems that desire a detailed coating 
system* 
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FOOD SERVICE FUND BALANCE SHEHT GROUP OF ACCOUNTS 
Definitions and Descriptions 



Introduction 

This section of th« manual contains definitions arid descriptions of the Food 
Service Fund Balanqe Sheet Gtou]^ of Accounts. 

A Balance Sheet is a statement which discloses the a%sets^ liabilltieSy reserves^ 
and equities of the Food Service Fund at a specified date and is Intended to 
exhibit the financial position of - the Food SerVlce Fund at th^tl:4«te« 

Each 'school syistem^^ regardless of size, should maintain a set of Balance She^t 
accounts for its Food Servite Fund.* "The accounts ot'^a Balance Sheet fall Intb 
the following classifications:* 



1) Assets 

2) Liabilities ^ 

3) Equity and Equity Reserve 

4) Operating 

5) Budgetary 



The first three of the above classifications are known collectively as the 
Proprietary accounts and the last two, which include actual revenues and 
expenditures and estimated revenues and appropriations^ are known collectively 
as the Operating and*Budgetary accounts. 

Proprietary, BudRetary and Operating Acpountg of th^ Balance Sheet 

The Proprietary accounts indicate what is owned in the Food Service Fund (assets), 
what is owed (liabilities) and the fund equity, that; is, the amount by which the 
assets exceed the liabilities (a plus balance or surplus) or if -th^ liabilities 
exceed the asset^^ (a minus balance or deficit) • Budgetary accounts -are used for 
recording the budget plan and Operating accounts for recording the actual finan- 
cial- operations und^r that plan* Brought together in a financial statement, 
during the year these accounts show not only the Actual resources and obligations, 
but also the unrealized resources and outstanding" coramitments o^ the Food Service 
Fund . 

At the end of each f iscal'iyear , the Operating and Budgetary accounts have served 
their purpose and are closed into Budgetary Clearance. The net operdiijing Results, 
as summatrlzed in Budgetary Clearance/ represent an increase or decrease in the 
fund equity which j4 closed to the Fund Balance accdunt. After /;h€ Operating and 
Budgetary accounts are closed only the Pr<^ietary accounts remain open. A fund 
balance sheet is prepared from the open Proprietary accounts. The statements of 
financial operations for the fiscal year are prepared from the data recorded in 
the accounts, of th^ subsidiary ledgers of the fund concerned, including particu- 
larly the Revenue and Expenditure Ledgers. . * 
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Idqntlflcati^on of the Balance Sheet Accounts by Code Number 

P^ch Balance Sheet account' 48 assigned a four-digit number ^serving the following 
purposes: ■ \ 



1st Hdlgit - Identliros the Balance Sheet 

2nd digit - Identifies the group clai^slfication within the Ledger 

' 3rd digit -* Identifies the sub- giroup within a given classification . 

, 4th digit - identifies th6 particular dcCoiint within a given 
sub-group 

.=» • » > 

Thus, for example, the account code 3111 identifies; , , 

."^ 

^ - in the 1st digit, a 3 - the General Ledger ^ 

- in the 2nd digit,- a 1 - an asset account 

- in the 3rd digit, a 1 - liquid asset 

in the 4th digit, a 1 - the most liquid asset, Cash 

Within the limits, of this field of four digits, the first digit of a Balance 
Sheet account is always a l3, but the remaining three digits change to reflect the 
classification of group and sub-group and to reflect the particular account of. 
the Balance Sheet which Is being identified by the code number assigned. 

Description of the General Ledger Accounts - ' ' 

The nature of the Balai^^ Sheet accounts and the special characteristic2^ of each 
are described on the following pages. The account descriptions are preceded by 
a description of the group to which the -account belongs and'^are presented In 
substantially the same order as they appear on a balance sh^et or statement of 
financial position. 
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3100 ASSET ACCOUNTS ' . ' 

•i 

AsBets are things of value ownedt They.hftve value because other things pf 
value may be exchanged £or them or they are.useftil In accompLlshlng the 
objectives of the fund* 

3111 CASH 

» ■ •• ^ 

Cash consists of legal tender^ checks^ bank drafts^ itlone^ orders and demand ^ 
deposits In banks^ Including demand certificates of deposit^ but npt time 
certificates which are classified as Investments. , 

The d^blt balance In the account represents the amount of cash In depositories 
and In ptocess .of deposit which is available for approved dlsbur stents. 

All rece^ipts ot cash should be deposited dally in approved depositories and 
• accounted for as a part of the Food Service Fund. 

llecbncillatlon pf the. various Cash accounts with the statement provided by 
the depository should' l>e made at least once a mont^h. Entries to rex:ord any , 
. items noted on the bank statement and not previously recorded in the dist;rict 
books should be made at the time of the reconciliation. 

Deposits in savings account;s are classified 6n the balance sheet as Cash^ 
because the bank's legal right to demand a certain notice b^fjore withdrawal is 
rarely exercised. For bookkeeping and administrative purposes^ however^ such 
deposits are segregated into separate accounts in the accounting records of a 
school system. At the option of the school system, the type of accaunt and 
the Identity of the bank may be indicated Ih. the accounting records in the 
following manner: . - 

^ ■ 

3111.11 Cash in Checking Account - Bank A 
*31I1.12 Cash in Checking Account - Bank B 

I' 

3111.21 Cash in Savings Account - Bank A 

3111.22 Cash in Savings Account - Bank B 

In a similar manner » otheij variations of what is reported on the balance sheet 
as being in account 3111-Cash may be segregated^ and identified in the detailed 
account^^ng records of a given school system. 

Debit (increase) this account with the amount. pf cash received by the Food 

Service Fund from all sources* 

Credit (decrease) this .account with the ^amount of checks issued and with the 
amount of deposited checks returned unpaid by the dcJposltory. 

3112 PETTY CASH ' 

Petty Cash is a sum of money, either in the form of cash or a special bank 
deposit, set aside for use in making immediate payment of comparatively small 
amounts or in making change. 

B-A-l *, ' 



Account 3U2 Is commonly referred to as an Imprest or advanced account and the 
balance should only reflect the amount advanced to the account for the purpose 
for which it Is established* 6ctnerally accepted accounting procedure ivecognlses 
that oily the advance cash, iadditlonal advances or repayments* of advances are 
charged to this account* After a number of charges are paid from Petty Cash^ it 
becomes necess^ry^to replenish the Petty Cash account* The invoices for which 
paymentis were made from the Petty Cash account are totaled and classified by 
line ltem'of expenditures. A check against the regj^Ur 3lll-Ca8h account is 
drawn in* the amount' of the total disbursements* To offset the credit to . 
Sill-Cash' debits are made to the various expenditure accounts for which the 
disbursements were made'. • " ^ ^ 

The debit balance in Account 3ll2 is always equal to the sum of the cash on hand 
and documents supporting unreimbursed expenditures. Bven though not depl^eted to - 
the customary replenishing point, petty cash adyances should be replenisheji^ at 
the end of each accounting period so that the disbursements made with petty cash . 
funds will be recorded as expenditures of the proper accounting period. Petty 
cash advances should be replenished or increased by check only and never frctn 
utideposlted cash receij^^ts. 

Debit (increase) Account 3112 with the original or additional amount of cash set 
aside or advanced ^for petty cash purposes. . * - 

Credit (decrease) Account 3112 when any part of or all the advanced amount is ^ 
^ I returned to Cash'. 

31 13 INVESTMENTS - . * ' 

Investmeints Include those assets (time certificates of deposit, securities and 
other properties) of a fund In which 'money is Invested either temporarily or 
permanently for the purpose of producing an income* The forms of Investments 
must be in accordance with applicable ;federal and ^tate laws. 

In addition to the Balance Sheet accounts, .subsidiary records are required to 
record the details of. each investment and to control security documents. A 
separate account is kept for each individual security (or groUp of securities 
of the same issue) and a complete history of the investments should be recorded 
In the individual security account". 

The above accounting procedures apply primarily to the purchase ^f United States . 
Treasury Bills and other short-term securities. When long-term investments, such 
as bonds, are purchased, the amount of accrued Interest purchased and premium or 
disGount^hould W accounted for separately because of the effect on the earningfl 
of the investment^. The additional accounts necessary for this purpose should be 
' opened by those school systems which invest in securities held for. a relatively 
long period of time. ^ 

When securities are acquired by gift, rather than by purchase, the. amount of the 
debit (increase) to Account 3113 is their estimated value as of the datg received 

Debit (increase) Account 3113 with the total cost of investments purchased, in- 
*^cluding accrued Interest, brokerage fees and commissions paid as part of the 
purchase priOft. ^ « ' 
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Credit /decrease) Account 3113 with thf total cost of Investments sold or 
redeemed."^ When securities are sold or redeemed, gains are recorded as credits 
(Increases) to*' Account 2041. 



312^ DUB FROM OfHER FUNDS f 



-thlB account represent^ the amount owed to the Food Service Fund by otheri funds 
Vlthln the school systwi* ' Loans by the Food Service Fun^ to other funds may be 
In the form of cash, materials and equipment, services rendered or payments 
made on behalf of another fund for which repayment Is expected* 

Each fund Is an Independent fiscal entity and must be accounted for Indepen- 
dently. When an Interfund transaction Is In the nature of a Iqan, the asset 
account Due From Other Funds is created In, the fund extending the loan and 
the llabll^lty account ,Due to Other Funds Is created~"tTr~the -£und receiving the 
money, goods services or other consideration. For example^ In a transaction 
between the General Fund and Food Service Fund, the General Fund may provide 
for Incidental costs relating to the operations of^A catetarla wl^th the 
Intention of recovering the cost of the^expendltures at d later date from 
the Food Service Fund. 

Ihe disbursement of cash by the General Fun<i on behalf of a Food Serylce Fiind 
Is not, charged as an expenditure against tKe appropriation of the General Fund, 
but Is accounted for as an as^et ln*t^i€rGenCTlflr Fund and as a liability in the 
Food Service Fund* 

An example: The General. Fund pays an Invoice of $675.00 for laundry and 
linen services relating to the cafeteria operations. The 
accounting entries are: 

^ ^ . ^ - — * 

In the accounts of ^he General Fund - ▼ 
Dr. 312r Due From Other Funds $675.00 

^Cr. 3111 Cash $675.00 

In the accounts of the Food Service Fund * 

Dr. 0951 Contracted Service - " ^ 

Laundry & Linen $675.00 
Cr. 3221 Due to Other Funds ^^75.00 

Another example: The General Fund makes a cash advance , of $5,000.00 to -the 

Food Service Fund so that the Food Service Fund can pay 
Its own bills pending receipt of Fedei;al Subsidies. The 
accounting entries are: 

In the accounts of the General Fund - 

Dr. 3121 Due From Other Funds $5,000.00 

Cr. 3111 Cash $5,000.00 



In the "Accounts of the Food Service Furid 

Dr. 3111 Cash * $5,000.00 
Cr. 3221 Due to Other ' 

Funds . $5,000.00 

When the advance is repaid by the Food Service Fund to the General Fund, the 
above entries are reyersed. ' 
. B-A-.3 



D«bit (Increafte) account 3121 with the amount of the loans made by the ^ood ^ 
Service Fund to another fund of the same school system. ' 

• 

Credit (decrease) account 3121 wifch'the amount of the repayments, which are 
usually in the form of a cash settlement, but may be in the form of goods, 
services or other value received. , ^. 

*■ « 

3122 DUb FROM OTHER GOVERNMENTAL UNITS 

• * 

This account represents the amount owed to the Food Service Fund by other 
governmetital units (excluding the state and federal government).. Loans by 
the Food Service Fund to . governmental units may he in the fpym of cash, 
materials and equipmentj services rendered pr paymen&s made .on behalf of 
another governmental unit for whicl^^^ayment is expected. v . - ^ 

Debit (increase) account ^122 with the amount of loans made by the Food . 
Service Fund of a school system to other gcrvernmental units. 

Credit (decrease) account 3122 with the amount of repayments made to the Food 
Service Fund by other govermental units. 



3123 OTHER RECOVERABLE DISBURSEMENTS 

This account represents the amount of disbursements made for or on behalf of 
a private individual, firm or ' corporatlV>n which are expected to be recovered in 
cash or its equivalent. The most. common transaction affecting this account is 
to record disbursements for contracted services and other expenses incurred by 
the school system to restore losses covered |>y insurance. 

When th^ disbursement is made, the accounting ^entry is: 

Dr. 3123 Other Recoverable Disbursements xxx ^ 

Cr. 3111 Cash xxx 

When the recpvery is received, the above entry is reversed. 

To support this Balance Sheet account, sub-accounts should be maintained in^ 
subsidiary ledger so that the details of each disbursement and recovery are 
identifiable. A- detailed account ^ is* maintained for each claim against an - 
insurance company* 

With reference to the rfepair or replacement of insured looses, the amount 
recei^ied from the insurance company in settlement may not cover the cost of 
restoration. In this event the difference between the cost incurred and the 
settlement received^ is charged as an expenditure against the proper expenditure 
account*. 

3132 StATE SUBSIDIES RECEIVABLE 

This account represents state subsidies earned and recorded as revenue for which 
payment has not "been received* 

» 



A subsidiary or supporting record should be maintained so that future receipt 
of state subsidy payments can be Identified and charged to the applicable . 
account- subsidies receivable or current revenue. 



Debit (Increase) account 3132 with the Amount^ of subsidies earned, but unpaid, 
as they become due during the fiscal year or In total at the end of the fiscal ^ 
year. The offsetting credit entry is to the General Ledger account Revenue 
from State SourceS and detailed in the Subsl(Jlary Revenue Ledger to the st)jte 
subsidy to whlcPP the receivable applies. 

Credit (decrease) account 3132 with the amount of subsidies received which have 
been previously recorded as receivables- , /^^N 

3133 FEDERAL SUBSIDIES RECEIVABLE 

This account represents federal subsidies earned and recorded as revenue for 
which payment has not been received. 

A subsidiary or supporting . record should be maintained so that future receipt 
of federal subsidy payments can be identified and charged to the applicable 
account-subsidies receivable or current revenue. 

Debit (increase) account 3133 with the amount of .subsidies earned, but unpaid, 
as they become due during the fiscal year or in total at the end of the fiscal 
year. The offsetting credit entry is to the General Ledger account Revenue 
From Federal Sources and detailed in the Subsidiary Revenue Ledger to the fed- 
eral subsidy to which the receivable applies. 

Credit (decrease) account 3133 with the amount of subsidies received which have 
been previously recorded as receivables* 

213A OTHER REVENUE RECEIVABLE 

This account represents throughout the ye'ar the sum of the uncollected, but' 
realizable revenues from "all sources other than state and federal subsidies. 

3142 INVEljTORY OF MATERIALS AND SUPPLIES - FOOD SERVICE 

Inventory of Materials and Supplies represents the cost valine of materials and 
supplies on' hand. , ' ' 

The following accounting procedure pertains to Its use by the Food Service Fund 
at the close of the accounting period* 

Account 3142 Is decreased (credited) at the close of tl^e accounting period by th 
balance In this account at the beglnnlttg of the accounting period. The other 
half of the accounting entry Is to' Increase (debit) account number 0923-Non Food 
Supplies. 

After the previous entry Is made, account 3142 is Increased (debltedb with the 
cost value of the quantities of materials and supplies on band. tW other half 
of the accounting entry is to decrease (credited) account number 0923-Non Food 
Supplies. 

B-A-5 

IS 



This manual does not propose to set forth a recomnended procedure to account 
for or control Inventories of materials and supplies^ For discussion pur- 
poses a distinction between account intj^ and Controlling; will meant 

1) Account InR - The' recotdlng of the value of materials and supplies 
* on hand at any given time in the ledger accounts of 

the school system. 

2) Control llnR • The recording of rece;lpts and issuance of materials 

and sappliesi maintaining adherence to budget il^ry 
limitations and^ the protection of public fundi 

Due to the variation in size and complexity of the Food Service programs in the 
numerous and divergent school districts, accounting and control of inventories 
may vary from the simplest of procedures such as the mere listing of Ite^s on 
hand and their value at the end of an accounting period to well regulatec 
perpetual inventory systems. Also, the relationship between the accountiVig 
entries and cpntr oiling records between or within accounting systems may y^ry 
widely. * 

Inasmuch as there is no one rigid practice foY> all districts to follow, it^ is 
imperative that the administrators of each district 9^udy and recbgnlze the 
problems, in the area of Inventory control and design a systefa applicable to 
the needs of the/lSchool . Some major aspect;s to consider in establishing a 
functional system of inventory accounting and fontrol are; 

1) Systems may vary from fund to fund within the same district. 
>^ 2) Record keeping costs must not be disproportionate with the value 

of the itemJp control led. 

3) In addition to providing quantity, value and use intormation, a 
system should serve as a purchasing and budgeting guide. 

' 4) The funds of the district, as represented by the investment in 
inventx^ry of materials and supplies, are safeguarded from loss, 
theft or misuse by exercising proper controls 

5) The record keeping should not b^ burdensome to the point of 
discouraging' the use or impeding the procurement of supplies 
when actually needed* ' 

6) Poorly designed, bothersome and time-consuming record keeping 
leads to circumvention of procedures and will tend to make the 
system inoperable. 

7) Inq>roper control resultj/ffg^n^bss of funds may incorrectly 
reflect on the ♦integrity or ability of local administrators. 

All textbooks on' accounting, especially those covering governmental accounting 
methods,' will cover to some degree the problems involved in inventory, account- 
ing and control. Professional organizations concerned with education admin- 
istration have made and published studies in this area. It is recommended that 
the administrator make use of this source material in establishing an inventory 
system for Food Service operations. 

3143 INVENTORY OF FOOD 

Inventory of Food represents the cost value of food on hand (except milk). 

Account 3143 is decreased (credited) at the close of the accounting period by 
the balance In this account ^ the beginning of the accounting period. The 
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other half of the accounting entry to Increase (debit) acc6unt number 0921 
Food Purchases. [ 

After the previous entry Is made, account 3143 Is Increased ( debltedr with thc^ 
cost value of the quantities of £ood on hand. The other half of the accounting 
entry Is to decr^se (credit) account mnnber 0921 Fo6d . 

'^l INVENTORY Xif MILK ' \ 

Inventory of Milk represents the costjj|^f milk on hand^ 

Account Tl^^ Is decreased (credited) at the close of the accounting period by 
the bal/nce In this accQunt at the beginning of the accounting period. The 
other l/alt of the accounting entry is to Increase (d^lt) account number 0922 
Milk PiLrchases. 

After •chc previous entry Is made, account 314Aj is Increased (debited) with the 
cost value of the quantities of milk on hand. / The other half of the accounting 
entry is to decrease (credit) account number (5922 Milk . 

3U5 INVENTORY OF DONATED FOOD ' . 

Inventory of Doniitod Food represents the fair market value of donated commod- 
ities on hand. 

Account 3145 is decreased (credited) at bhe close of the accounting period by 
the balance in this account at the beginning of the accounting period. The 
other half of the accounting ontr^y^ is to debit (increase) account number 0924 
Donated Commodities. 

After -the previous entr^ is made, account 3145 is increased (debited) with the 
fair market value of the quantities of donated commodities on hand. The other 
half of the accounting entry is to decrea&e ( credlt)^ccount number 0924 
Donated ComiTiodit ies. 

3174 FOOD SERVICE fiQUIFMENT 

This account represents the cost of all tangible property used in the Food 
Service operation including motor vehicles that is of a relatively fixed or 
permanent nature. ' . . 

Items of equipment that havj a nominal cost T refer to Federal Regulations for 
a definition of nominal cosl) or that have a useful* life of less than one year 
are not to be Inclttded in account 3174 but are to be treated either as part of 
materials and supplies inventory (account number 3142) or as an expenditure of 
the accoOhting^ period. 

Account 3174 4s increased (debited) when new equipment is purchdsed and 
decreased when equipment Is sold or scrapped. 

The following is an example of the accounting entries that would be made to 
record the purchase of a $5,000.00 piece of Equipment: 
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1) At-Ch« time of pur^hAia ^ , 

pr. 1247 Capital Outlay Food Servlca 

Equlpmant $5,000.00 
Dr. 3390 Fund, Balaijce ' ^5, 000. 00 

Cr. 3111 Cash $5,000.00 
\ ^ Cr. 3374 Net Investment in Food. 

W Service Equipment ^ $5,*OO0.D0 

2) ' At the end of the accounting period, expenditure account 1247 

would be closed to account 3174. 

Dr. 3174 Food Service Equipment $5,000.00 
Cr. 1247 Capital Outlay Food 

^ervlce Equipment $5,000.00 

If Food Service equipment Is being carried in the General Fixed Assets Fund / 
of the school system, the following procedures should be used to transfer the 
value of this equipment from the General Fixed Asset Fund to the Food Service 
Fund. 
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1) Determine th^ net value of the equipment (cost less accumtn^ited 
depreciation). The ecjuipment must be recorded on the books of the 
Food Service Fund In net, even though the equipment is l^eing 
carried dt cost value in the Generi^i Fixed Assets Fui 

2) The following entry would be made in the Food Service Fund to 
reflect the transfer: 

Dr. 3174 Food Service Equipment xxx^ 
Cr. 3374 Net Investment in Food 

Service Equipment / xx^t 



3180 TICKET VALUE ACCOUNT 



\ 



< Ticket Value Account represents the full adlefl^ of tickets on hand in the 

schoel office.^ Account 3180 Is al^dys ofrset by the deferred income account. 

Refer to account 3260) the us6 of accbunt^lSO and the other related ticket 
value accounts is not mandatory. TheAise of a ticket value account is qnly a 
suggested method for controlling pr^aid meal transactions. 

The following example describes ^general ledger accounting entries utilizing a 
ticket value control account. 

Assume that tickets valued aft: $5,000. are on hand in the school office. These 
ticket 8., will be sold to/pupils and adults for meals< 

/ 

The following accounts e/(trie8 are made in the general ledger to establish the 
ticket value account:: 

Dr. Ticket >Val{ie Account (account 3^180) $5,000. 

Cr. Det^/red Income (account 3280) $5,000. 
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The School office secretary sells $500 worth of tickets on the first day of the f 
month. Cash received for these tickets Is $375, because there was a total price 
reduction of $125 for free and reduced price- tickets sold. Therefore, the 
following entries are made} 

T ■ ■ - 

Dr. Cash (account 3111) i $375 
Dr. Price Reduttlon ( accoum: 2069) $125 

4 

^ Cr. Ticket Value account • . , 

(account 3180) $300 ^ 

I 

On the same day, tickets for meals are collected In the cafeteria service line 
by Ibt^e cashier. The tot^l value of these tickets Is $450 (not all of the 
tickets sold were collected). The entry to be made is as follows: 

Dr. Deferred Income (account 3280) $450 
Cr. Sal^s to Pupils (account 

2061) $430 

If It Is a school district's policy to refund unused . ticket s, the entry shown 
below Is made as refunds are given. If the total valuation of tickets refunded 
were $25 and $20 cash was actually refunded, then the following entry Is made: 

Dr. Ticket Value Account (account 318(^^ $25 

Cr. Cash-checking Account (account 3111) $20 
Cr. Price Reduction (account 2069) $ 5 

If tickets are lost, the following entry Is made: 

Dr. Deferred Income Account (account 3280) $15 
Cr. Ticket Value Account 

(account 3180) $15 

At the end of the school year, unsold tickets shafald' be accounted for In the 
ticket valuation account. .It Is recommended th^t art accounting of unsold 
tickets be made at more frequent Intervals, possibly monthly or quarterly, 
under conditions that are comparable tp those in the following example: 

At the end of the school year, there were ,l,00p unsold tickets on hand, valued 
at $.50 each. However, the accounting entries for the year show an ending 
balance in the ticket value account; (3180), of $600.00. The following com- - 
putatlon and entry would be required: 



Comput^ion of Tickets Physically on Hand: 

Ijfco ® $.50 = $500.00 

Book Value of a'ccount^ 3180 = 600 > 00 

Shortage of tickets on hand . = $100 > 00 



A journal voucher would have to be prepared for approval showing the following 
entry. ^ - 

Account No > Debit Credit , 

Deferred Income 3280 $100-00 

Ticket Value Account 3180 ' $100.00 

After being approved, the Journal voucher should be journalized and then posted 
to the general ledger. 
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At this time the. Tlcke^ Value account and the Deferred Income account should 
theoretically haVe equal account balanced; however, their balances will likely 
differ becauaet (IX, students will either lose or not use some tickets, 

and the deferred J^cai^e will not have %recelv^d tY\e entr> for ifii^ food sale; ^ 
(2) there may bjr some^ errors li^ accounting entries) and (3) t;he adjustment ^to 
the Tlckc^t Yal^ue' account, as shown above, la affecting the Deferred Income 
account* ^Therefore, the Deferred Income account will «Hib require a Jpurnal 
voucher adjustment • ^ f 

The procedure for adjusting the Deferred income account should be under con- 
ditions comparable to those in* the following example- / ^ 

I ♦ 

At the end of the school year, after notice, has bfeen given to all students to 
claim refunds (If a-refund policy Is practiced), the Ticket Valuation account 
is adjusted to $500.00, and the Deferred Income account now has a book balance 
of $750 .OO. The Deferred Income account should now be adjusted to the Ticket 
Valuation account balance and would be computed as follows: 



Deferred Income book balance 
Ticket Value account balance 
Adjustment required 



$750 
500 
;250 



A Journal voucher v^ould have to be prepared for approval showing the following 
entry: 



Deferred Income 

Miscellaneous Revenue 



Account No* 
3280 
2049 



Debit 
$250-00 



Credit 



$250.00 



If there is only $250 in the Deferred Income account because of earlier ticlcet 
counting errors, this difference between $500 of ticket valuation on hand, must* 
be absorbed as an expense. The entry would be as follows: 



Other Expetjses For Food 
Services 

.DeferreVi Income 



Account No > 

0939 
3280 



Debit 



$250.00 



Credit 



$250.00 
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3200 LIAI^ILITY. AGCOUNTS 



1 ... * 

Liabilities are amoujjits owed by the Food Service Fund, They represent unpaid 

obligations which must be liquidated by payment either from current or future 

revenues* , 
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!}211 PAYROLL PAYABLE \ 

This account represents the remainder ^e to be paid to the Payroll Fund; in- 
dividuals or other proper payees for payroll obligations which have been recorded k' 
as expenditures in the accounting records of the Food Service Fund but have not 
yet been paid- 

Hereafter the term f^ross in gross pay, paid in gross, transferred in gross and 
charged In gross refers to an individual's or group of individuals* total re- 
muneration earned prior to withholdings of any nature. 

The term net in net pay, paid in net, transferred in net and charged in net 
refers to the amount an individual or group of individuals receive or will 
receive after all withholdings have been subtracted from the total remuneration 
earned. 

The payroll (salaries earned) is always charged in gross (total salaries) to the 
appropriate expenditure (salary expenditure) accounts when recorded in the fund 
concerned. The charge to the expenditure accounts is in gross whether there is 
a transfer to the Payroll Fund of gross wages or net wages or whether individ- 
uals are paid directly in net wages from the Food Service Fund. 

If a Payroll Fund is used and the transfer from the Food Service Fund to the 
Payroll Fund is in gross, there is no difference between the amounC charged 
to the expenditure accounts and the amount disbursed or transferred to the 
Payroll Fund; there£b^;e, account 3211 will not be increased when the payroll 
is recorded as an expenditure* On the other hand, if the amount of payroll 
transferred to the Payroll Fund is l,n net, the payroll deductions withheld 
represent the difference between the suin of the chai>ges to the expenditure 
accounts and the amount t^ransf erred to the Payroll Fund. This difference is 
the amount that will ^e crifedited to account 3211 in the Food Service Fund. 

If individuals are paid in net by the Food, Service Fund, there is always a 
difference between the sum of the charges to the expenditure accounts and the 
net paid to the individual s. This difference is in the amount that: will be 
credited to account 3211-Payroll Payable in the Food Service Fund- 
To support the General Ledger Control account '3211-Payroll Payable, detailed 
records must be maintained in a subsidiary ledgfir. The subsidiary ledger is 
divided into two principal parts wh^ch at the option of the school system 
may be coded and Identified as: 

3211.10 Net -Salaries and Wages Payable 
• . 3211 .20 /Payroll Deductions Payable • / 
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Subaccount 32IU 20«»Ptyr oil Deduct lorts Payable may berin turn, subdivided Into 
detailed accounts which Identify each payroll deduction separately^ such as: 

r 

3211.21 Bnaployees* Income Taxes Payab4.e 

3211.22 BDaployees' Social Security Tpxes Payable ,4 

3211.23 Bnpioyees' Retirement payable ^ 
3211^24 Dmployees* Medlcal/Hofipltal Payable 

3211.25 Bhiployees' Bond Deductions Payable ^ 

3211.26 Ehiployeefl^ Group Insurance Payable ^ . ^ 

3211.27 Municipal V^age Taxes Payable 
^ 3211.28 Court-Ordered Deductions 

3^11.29 Other Payroll Deductions t>ayab4e 

If the transfer to the. Payroll Fund Is In gross, th^se det^alled accounts are 
maintained In a subsidiary ledger of the Payroll Ftind. If the transfer to the 
Payroll Fund Is In net or the Individuals are paid in net By the Food Service 
Fund, the detailed Payroll Deduction accounts are maintained iti a subsidiary 
ledger of tbe Food Service Fund. ^ 

When the amounts due a governmental unit or other agency are paid, the de- 
tailed accounts ate debited j[ decreased) In the amount of the' payment. The 
debits are also posted to the Subsidiary Ledger control account 3211^20-Pay- 
roll Deductions Payable and to the General Ledger control account 3211-Payroll 
Payable. 

The sum of the credit balances In the detailed accounts 3211.21 through 
3211.29 must always equal the credit balance In the Subsidiary Ledger control 
account 3211 . 20-Payroll Deductions Payable. The sum of the credit balances 
in the Subsidiary Ledger control accounts 3211.10-Net Salaries and Wages Pay- 
able and 3^11 . 20-Payr all Deductions Payable is always equal to the credit 
balance in the General Ledger control account 3211-Payroll Payable of the 
Food Service Fund. 

The payroll liability accounts pertain only to amounts withheld from eiqjloyees 
by payroll deductions and do not include amounts collected directly frpm 
employees. For exan^le, cash collections from employees are accounted for 
through the use of other General Ledger accounts, usually the Asset account 
3111-Cash and one or another of the liability accounts in the 3220 series or 
the liability account 3243- Returnable Deposits. If retroactive social security 
collected in cash must be transmitted by check of the school system, the 
accounting entries are: ' , ' 

o . 

When the retroactive social security is collected in cash - 
Dr. ^3111 Cash v . xxx 

Gr. 3222 Due to Other P^gyjernmental Units ^ xxx 
When the cash collected 1^ transmitted to the Commonwealth - 
Dr. 3222 Due to Other Governmental Units xxx 

Cr. 3111 Cash . \ . xxx 
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Futhermore, the payroll HablHty accounts pfirtaln only to thtf employees' 
^hare of retirement, social security, etc* and not to the employer's share 
of these costs* Tl)e employer's share of the expenditure payroll liability 
is accounted for^ In the 0800 account/ series and account 3212•^Accoun1!?6 
Payable. The employer's share of the 0800 Fixed Charges or any otner 
liability accrued on the part of the district due to governmental statute 
or eipployee contractual relations should be recorded at tjie time of pay- 
roll disbursement to properly reflect the true financial status of th^ ^ 
-district*--- -.- - - .._ ... . . 

\Jn sumrairyi a>s^count 3211-Payroll Payable Is liaed In the Food Service Fund In 
lieu of the disbursement of cash when salaries dnd wages ate recorded as ex» 
pendltures. If the transfer to the Payroll Fund Is In grosrf and the Food 
Service Fund Is not In arrears In Its disbursements^ to the Payroll Fund, 
Account 3211 Is not used by t^e Food Service Fund^ If, on the other hand, ' 
the Food Service Fund Is in arrears to. the Payroll Fund, the Food Service 
Fund would use account 3211. If the transfer to the Payroll Fund Is In net 
or the Individuals are paid directly In net, the account 3211-Payroll Payable 
of Food ^jftvlce Fund Is used. 

The credit balance In account 3211-Payroll Payable of the Food Service Fund 
at the end of an accounting period represents the unpaid payroll obligations 
of the accounting period for which cash will have to be on hand or be pro- 
vided from in the succeeding accounting period. 

Debit (decrease) account 3211 with the amounts disbursed to governmental 
agencies and other proper payees for income, wage and social security taxes, 
retirement, hospitalization, insurance and other such payroll deductions 
previously withheld. Also, debit this account with the amounts disbursed 
for net salaries and wages which have been previously charged to expenditures 
and credited to this account. 

Credit (increase) account 3211 with the amounts charged as salary and wage 
expenditures for the accounting period but which are unpaid at the end of 
the accounting period. 



3212 ACCOUNTS PAYABLE 

This account represents the amount of recorded, but unpaid, expenditures 
arising from all transactions except^-those-^ertaining to payrolls, other fund 
and other governmental units, for which cash will have to be oti hand or be 
provided from other sources in the succeeding accounting period. 

According t;o the principles of governmental accounting, materials received 
and put into use and services render^ should be recorded as expenditures 
against the budgetary appropriations of the fiscal year benefited. If cash 
is disbursed when the expenditure is recorded,* the debit (increase) to the 
appropriate expenditure account is balanced by an equivalent credit (decrease 
to the cash account. If cash is not disbiirsed wKen the expenditure is record 
the debit (increase) to the appropriate expenditure account is balanced by an 
equivalent credit (lncr>aase) to the appropriate riability, account which, in 
the case of vendors, is account 3212-Accounts Payable. 
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Atftumlngy for ex«ropl«i that an invoice in the imount of $700.00 from a plumb«» 
in^contractor is to be recorded as an expenditure of the Pood Service Fund 
iti'tlve accounting period benefited^ but not paid until the next accounting 
period^ the accounting entries aret 



When the invoige is- recorded as an expentliture, but not paid 

Dr. 0954 Contracted Services Repairs 

and Mainfeeriance $700.00 

Cr.i 3212 Accounts Payable ^ ' $700.00 

When the cash Is disbursed In the next accounting period - 

t>r. 3212 Accounts Payabl^ $700.00 * 

Cr. »3111 Cash - . $700.00 



The General Ledger account 3212-Accounts Payable is generally maintained through 
out the year. When this account is maintained throughout the year,, it is the 
interim step between the charging of expenditures and the disbursement of cash. 

If this account is used only at the end of an accounting period, or fiscal year, 
the unpaid bills on hand that are applicable to the prior period are charged 
(debited) to the appropriate expenditure accountis and the totlal bills are 
charged (credited) to General Ledger account 3 21 2- Accounts Payable. Bills that 
are recorded as accounts payable only at the end of accounting periods should 
be easily identifiable so that when cash payment is made in the following ac- 
counting period the General Ledger acc6unts 321 2-*>Account8 Payable is debited 
(decreased) rather than increasing an expenditure account which would result in 
a duplication of charges. - ^ 

Credit (increase) account 3212 with the amount of the recorded, but unpaid, 
expenditure^ for all obligations other than those pertaining to Payr^oH Payable, 
Due to Other Funds and Due to Other Governmental Units. 

Debit (decrease) account 3212 with the amounts paid itf liquidation of the 
previously established iiabilities. ^ 

3221 DUE TO OTHER FUNDS 

This account represents the amount owed by the Food Service Fund to other funds 
within the school system. Loans to the Food Service Fund may be *in the form of 
cash; materials ahd equipment, services rendered or payments made on behalf of 
the Food Service Fund by another fund for which repayment is expected. 

Interfund transactions should be recorded in the accounting records immediately 
for cash loans or advances and for receipt of goods "or services. Entries per- 
teiining to the advai^ce and return of cash between funds of the same school sys- 
tem are illustrated in the discussion of the General Ledger asset accourft 3121- 
Due From Oth^r Funds. In the same manner that the summary asset account 3121- 
Due From Other Funds is supported by a subsidiary ledger, the summary liability 
account 3221-Due to Other Funds Is likewise supported. 

Credit (fincrease) account 3221 with the amount borrowed from another futid of 
the same school system. 
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Debit (decrease) account 3221 with the return of cash advances or with the pay- 
ment made In cash or Its equlvalejnt for goods» service^ or other value received* 

3222 DUE TO OTHEH GOVERNMENTAL UNITS 



This account represents the amount owed by the Food Service Fund to other govern- 
mental units. Loans to the Food Service^ Fund from other gpvernmental units may 
be in th^ form of cash, materials and equipment, services rendered or payments 
made on behalf pf the Food Service Fund* for which payment is expected. 

Credit (Increase) account 3222 with the amount of loans made to the Food Service^ 
Fund by other governmental units. 

Debit (decrease) account 3222 with the amount of ^repayment made by the Food 
Service Fund to other governmental units* ' 

3223 PREPAYMENTS FROH PERSONS OR FIBHS 

This account represents the remainder due to be disbursed in fulfillment of 
obligations for which payment was received in advance. 

Account 3223 is the counterpart of the asset account 3123-Other Recoverable 
Dl^btjr sements and is used •to record the settlement received from an Insurance 
Company in advance of incurring the costs Involved in making restoration of 
dafnages or, other losses covered by insurance. - 

Regardless of tVie purpose for which the prepayment is received, the account- 
ing entries are: 

When the prepayment is received by the school system - 

Dr. 3111 Cash • * xxx 

Cr . 3223 Prepayments 

from persons or firms xxx _ 

When the corresponding disbursement is made by the school system - 

Dr. 3223 Prepayments from 

persons or firms xxx 

Cr . 3111 Cash xxx ^ 

To keep an accurate record of such prepayment's, a subsidiary ledger must be 
established identifying the money received in advance by purpose and by 
person or firm. To this end, account 3223-Prepayments from Persona or Firms 
Is subdivided in the same manner as previously described for other General 
Ledger control accounts. 

If all of the obligations for which prepayment has beeVi received are met in 
the accounting period, there will not be. a credit balance in this account as 
of the^end of the accounting period. 



B-L-5 



^ 5 



3241 REVENUE RECEIVED IN ADWtfjCE 

This account repreaents the rai>enue received* In advance wh^ch remains to b6 
credited to the i^roper revenue accounts In a future accounting period* 

Credit (increase) account 32A1 with the amount of revenue received In a 
school year In advance of when due. Federal funds received Iti advance may 
be credited to this account*^ until the amount of expenditures are determined^ 
after which the applicable revenue account Is credited and this accodnt 
debited • - - ^' r 

Debit (decrease) account 3241 at the beglndlng of the accounting period, par- 
ticularly the beginning of a new fiscal year, with the ajnount of such recorded 
collections, which are how considered revenue of that j^ountlng period, by 
crediting (Increasing) the proper revenue accounts. ^ 

3243 RgTURNABLE tEPOSITS 

This account represents a liability for deposits received by the Food Service 
Fund as a prerequisite to providing aervlces and/or goods. 

^Credit (Increase) account 3243 with monl^ received from Individuals |ind 
organizations as security for supplies and equipment furnished; ' * 

Debit (decrease) account 3243 with jfhe amou'nt of the deposlta returned to 
Individuals and organizations after the condltJLop of the deposit Is honored 
and with the amount of the deposits taken In as revenue when the condition 
of the deposit Is hbt honored* 



3280 DEFERRED INCOME . 

This Is a credit ba^aiice and represents the full sales value of tickets, 
either on hand or already Qold, for which no meals have yet been served. 
Account 3280 is offset; by the Ucket Value Account (3180). \ 
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3300 EQUITY AND EQUITY RESERVE ACCOUNTS 



Equity and Equity Reserve accounts reflect the equity of the school system in 
the assets of the fund. They identify and set apart those components of equity 
which are restricted or earmarked and thus are not available for appropriation 
from the balance which is availat)le for appropriation. 



3374 NET INVESTMENT IN FOOD SERVICE EQUIPMENT 

This account represents the net amount (account number 3174 less account number 
3375) of Food Service Fund monies that ^ave been invested in equipment. 

When equipment Is purchased, account 3374 is increased (credited]^ aiid account 
3390-Fund Balance is decreased (debited). 



vThis entry is, part of the compound journal entry that must be made when equip- 
ment Is purchased. (See account 3174 for an example oT the accounting entry) 

At the end. of an accounting period, account 3S74 is decreased (debited) by the 
amount of expense charged to account number 09 41- Equipment Depreciation - Hon 
Federally Funded and/or account number 09 42- Equipment Depret^atiori - Federally " 
Funded in the accounting period. ' 

Wheti'^ equipment Is sold or scrapped debit (decrease) account 3374 by the net. 
value of the equipment sold, (cost of equipment less accumulated depreciation) 

^Ex3ifiple: A truck is sold £or $2,000.00. The truck had a cost of $8,000.00 
and the accumulated djppreciat;ion at the date of ^ale was , 




$7,000.00. 
3111 Cash 

> .■ 

3375 AccuTOuJLated Depreciation 
3374 Net Investment In Food 
Service Equipment 

Cr. - 3174 Food Service 
. EqUlpTnc»nt • 
Cr. 2044 Sale of Surplus 
Equipment 



$2,000. 
$7,000. 

$1,000. 



$8,000. 
$2,000. 
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3375 ACCUMULATED PEPRECIATION - FOOD SERVICE EQUIPMENT 



This is a cotitra asset account (defined as an ;&ccount shovm as a deduction from 
the asset to which it relates in the Balance Sheet);. an account which shows the 
sum of all amounts taken as depreciation on the asset up to the Balance Sheet 

date. ' ' ■ ' ' ' . ■ ,. " , ■ • ■ \ 

Actount 3375 is credited! at the end of each accounting pel^iod and ac<?,ount number ^ 
0941-.Equlpment Depreciation r Non federally Funded and/or 09 ^2- Equipment Depre- 
ciation - Federal lyJFundeci is debited. 

When a piece of equipment is sold or scrapped, account ^375 is debited for the 
totfi^ amount of accumulated depreciation applicable to th*it piece of equipment; 
therefore, in order to insure total accuracy, school systems should maintain 

■ " ' * , ^"y ■ ' 



detailed records on individual pletes of equipment. 

On the balance sheets account 3373 would be reflected in the 'asset portion. as 
an offset against account 3174^Food Service Equipment. ^ ^ 

3390 FUND BALANCE OR (DEFICIT) , 

This is normal ly a credit balance account represienting thg excess of the 
assets of the Food Service fund (^xcluslv^, of equipment > not 8egireg|itJed fqr . 
a specific purpose over the fund's liablllti'^s. • ' I 

The Fund, Balance of a fiind is not synonymous with Cash iior with the sum of 
Cash and one or more of the liquid assets of a fund; l.e.^ Petty Cash and 
Investments. As a matter of fact, this account may reflect that the fund 
is in a deficit position even thpugh cash rfnd other ' liquid- assets are on 
hand. If the sum of the liabilities, reserves and equity reservations ex- 
ceed the sum of the atfsets of the fund or fund group, this account will 
have a debit rather than a credit balance. A debit balance is reflected 
on the balance slieet or statement of financfal position by enclosing the 
eptry in parentheses. 

Account 3390 is Established upon recording the initial fund assets, liabil- 
ities and surplus or (deficit), balance as determined by audit. Subsequently, 
tnis acoount is credited (increased) or debited (decreased) with transactions 
which directly affect Its balance; however, the results of operations are not 
reflected' in this account until the end of the fiscal year when the budgetary 
and operating accounts are closed. gf 

" Account 3390 is credited (increased) throughout the fiscal year with trans- 

" actions which directly increase the unsegregated portion of the balance of a 

fund and at the end of the fiscal year with the residual credit balance, If 

any, In account 3590-Budgetary Clearance. 

■ ^ ^ " . " " ■ 

Account 3390 is debited .(decreased) throughout the fisgal yfear with tifans- 
afctions which directly decrease the unsegregated porfeloA of th§ balanQe of 
a funfi and at the end of^ the fiscal year with the residual debit balance, 
Ifvany, In account 359d-Budgetary GleArance. , ^ 



3AO0 OPPATING ACCOUNTS 



Operating accounts reflect actual operations ynder a budget plan and control 
the clerical accuracy of the postings to the detailed accounts of the Sub- 
sidiary Revenuje and Expenditure Ledgers* In contrast with tha asset ^ llabll* 
Ity and equity accounts which reflects a status or balance as of a given data 
but have n6 fiscal year Identity, the operating accounts are Identified with 
the f Isqal year which they serve and, are opened at the beginning of the f Isca 
year served and closed at Its end. ^ 



3410 REVENUE RECEIVED 

This account represents the sum of the revenue received In a fiscal year from 
local, state and federal sources^ As a matter of accounting convenience, re- 
funds of prior year expenditures are accounted for as revenue receipts, biit 
refunds of current year expenditures are treated as offsets agalnsC the pre- 
viously recorded expenditures. Except for certain special purposes, such as 
measuring the extent to which the cafeteria program is self-supporting, re\f^ 
enues are accounted for when received rather than when earned. ^ 

The General . Ledger account 3410-Revenue Received is a coutrol accoiftit. It is 
a summary of the individual postings to the detailed accounts of its' Sybsid- 
iary Revenue Ledger. At any time the sum of the postings to the Subsidiary 
Revenue Ledger should equal the balance in the General Ledger control account 

. 

A new General Ledger account for revenue received is opened at the beginning 
of each fiscal year dnd closed at the end. The closing. entry is a debit 
(decrease) In the amount of the credit balance and a corresponding credit 
(Increase) to the General Ledger account 3590-Budgetary Clearance. 

Account 3410 Is credited (Increased) with the amount of revenue received, 
whethtir in the form of cash or noncash revenues. The credit entry is usually 
a Nummary posting of the total of the amounts previously recorded in the Cash 
Receipt SM our n%l a? credits (Increases) to the detailed revenue receipts 
A^^ounts,.-t>ut may ^be a separate posting of a single entry from the General 

'Journail- 

■ '•• ^ -o ■ ■ 'o ^ 

Acoount "ihX^ is debited tdetreaped) with the amount of previously recorded 
revenue which Is refunded in the fi^ame fisQTal year and with the amount of 
chedcs returned unpaid by the depository C ; 

3420 EXPHNDITURES 



In 



This account Represents the Sum jji the expenditures madxs in a fiscal yeat' 
against the appropr iktlons provided >ln the budget. Except f^or the year of . 
transition frcim cash to accrual basW accounting, e^pcnditutes shotild be \ 
recorded on a coft^f stent basts ^;t:om^ear to yfear^ and the appropr tatioh^^ 
should be made correspondingly RefiUnds of curr^nt.year reVelpts are not 
-accounted for as expienditures, but as offsets against the previously tecotded 
revenue received; refunds of priof year recetpj^is, oh the other hand, are 
accounted for as expenditures In the 1300 seried-Debt Service function. 



The General tedger account 3420- Expenditures la a control account. It Is a 
sunvnary of the Individual postings to the detailed accounts o^ Its' Subsidiary 
Expenditure Ledger • At any time the sum o£ the postings (except for accounts 
0941, 0942 and 1247) to the Subsidiary Kxpenditures Ledger should equal the 
balance in the General Ledger control account. Expenditures are normally 
entered In the first Instance In a Voucher n>r Accounts Payable Journal or 
Register from which separate postings ate made to the various Subsidiary 
Ledger accounts and a summarized posting' tq the General Ledger control account 
number 3420-ExpenditureSt There may be occasion for cash payment of expendi- 
ture bills in which case the posting would probably be ti separate account. 

Many vouchers ^re recorded and checks written which are not chargeable as 
expenditures. ' Examples would be entries recorded or checks written to liqui- 
date liabilitie;3, to purchase iivvestmentSp to advance cash to other funds or 
governmental units. Because all entries or disbursements are not chargeable 
to expenditures each entry or chpck written must be analysed to determine the 
appropriate charge. Only expenditures chargeable against appropriations are 
recorded in this account and In tTv^ 7lettii4red-^cco^nt^ Subsidiary Expen- 

diture Ledger. * 

A new General Ledg^er account for expenditures is opened at the beginning of 
each fiscal year and closed at its end. The clcrsing entry is a credit 
(decrease) in the amount of the debit balance and a corresponding debit 
(decrease) to the General Ledger accoUnt 3590-Budgetary Clearance. 

Account 3420 is debited (increased) with the amount of the enlarges recorded 
in the accounting records as expenditures, (except equipment and depreciation) 
whether paid or unpaid. This debit entry may^ be a ^eparate posting of a 
single entry or a siframarized posting of total amounts recorded- as expenditures 
in the various accounting Journals. ^ 

Account 3420 is credited (decreased) with refunds and other abatements wl>ich 
are applied as offsets to the previously recorded expenditures of the current 
fiscal year. • ^ 

The debit balance accoMnt 3420 represents at any time the sum of expendi- 
tures charged to date, excluding charges for depreciation and equipment 
expenditures. 



\ 
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3560 BUDGETARY ACCOUNTS 



Budgetary accounts are the accounts of a fund used to record the estimated 
revenues and authorized appropriations and to control operations according 
to the limitations and i^roylslons of> the approved budget. Budgetary 
accounts record estimates of operations yet up as guides and controls for 
the actual operations. 



3^10 ESTIMATED REVENUE v 

' " - f / 



This account represents thA sym of the revenue anticipated by the Food Servlcb 
Fund from all sources In the^lscal year. Estimated revenue Is the most^ 
accurate account that can be predicted for a given period^ usually one fiscal 
year.:. In any given fund the budgetary account; Estimated Revenue^ must be on 
the same basis as Its corresponding operating account. Revenue Received, If 
revenue Is to be accounted for when received rathe'r than when. earned, It Is 
to be estimated or budgeted correspondingly. 

General Ledger account 3510-E8tlmated Revenue Is a control account. It Is a 
summary of the postings to the subsidiary accoufit of the estimated amount 
listed In the bydget for each source and' type ^ revenue. At ^11 times the 
sum of the debit balances In the detailed estltnated revenue accounts must 
equal the summaty debit balance In account 3510 • During t^e course of the 
fiscal year, actual revenue received may exceed estimated revenue; however, 
If this occurs change Is not required In the estimated revenue accounts. 
In addition,^ the estlmat<^d revenue accounts pertain to r.§:yepue receipts only 
and do not Include nonrevenue receipts or receipts which offset expenditures. 

In addition to maintaining a ledger page >ln the General Ledger, estimated 
revenue Is also recorded on the Revenue Received Ledger page and In the Sub- i 
sldlary Revianue Ledger/ The difference between Estimated Revenue and Revenue 
Received is the Icevenue unrealized to date. 

A new General Ledger account for Estimated Revenue Is opened at the beginning 
of each fiscal year and closed at Its end. 

This account Is usually debited (Ipcr eased) only at the beginning of the flsclriU 
year with the sum of the revenue estimates listed in the adopted budget, but is 
also debited (Increased) during the^ fiscal yeat if the budget is subsequently 
revised to Include additions to estimated revenue . not^ previously budgeted. 
Account 3590-Budgetary Clearance is credited (increased) correspondingly. 

Account 3510 is not usually credited (decreased) during the fiscal year, but 
when closed at the end of the fiscal year, it is credited (decreased) in the 
full amount of the debit balance. Account 3590- Budgetary Clearance is debited 
(decreased) correspondingly. . 

3520 APPltOPRIATIONS 

This account represents the sum of the appropriations made to* date against the 
resources of the Food Service Fund in ^6 fiscal year. An appropriation is an 
authorization by the school board to incur expenditures for the purpose de- 
scribed to the limit of an amount specified. The appropriations of a given 
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year should b« In an amount jitiCElc lent to fiermlt charging all obligations as 
expenditures for the flscal^year benefited^ excluding depreciation of the 
Food Service Fund. . . ♦ 

The General Ledger account 3520-Approprlatlon9 la a control account. It Is 
a suinmary of the postings to the detailed accounts of the subsidiary ledger 
In which the appropriations are listed by specific purpoges. Appropriations 
are also shown on each Expenditure Ledger page In both the General Ledger and 
the subsidiary ledger. The difference between appropriations and the actual 
expenditures Is the unexpen^d balance of the appropriation. 

Transfers between appropriation accounts are recorded Ip the first Instance 
In the General Journal, then posted to the accounts In the Subsidiary Expen- 
diture Ledger. If the budgetary account Is maintained' In a single column on ^ 
the subsidiary 4edger page, a marginal notation o£ the transfer should be 
made on the ledger page as a convenient reference. Transfers between detailed 
appropriation accounts also tequlre prior approval of the appropriate -authority 
In accordance with the policy established by the board of school directors. 
Transfers between the detailed appropriation account of the subsidiary ledger 
do not affect the General Ledger control account 3520-Appropr latlons unless an 
additional appropriation or an Increase In one appropriation without a corre- 
sponding decrease In another Is Involved; At all times the sum of the credit 
balances in the detailed appropriation accounts must equal the ^summary credit 
balance In account 3520. 

A new General Ledger account for appropriations Is opened at the beginning of 
each fiscal "year and closed at Its end. 

Account 3520 Is credited (Increased) at the beg.lnnlng of the fiscal year with 
the sihn of the appropriations authorized In the adopted budget, but Is also 
credited (increased) during the fiscal year If the school board authorized ^ 
additional appropriations or Increases existing appropriations. Account 3590- 
Budgetary Clearance Is debited (decreased) accordingly. 

Account 3520 is not ^sually debited (decreased) during the fiscal year, but 
when closed at the end--^ the fiscal. year, it is debited (decreased) In the 
full amouVit of the credit balance. Account 3590-Budgetary Clearance Is credited 
. (Increased) accordingly. 
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3530 ENaiMBRANGES AND BESBRVE FOR ENCUMBRANCES ^ 



\JI^ w A. J 



Two General Ledger control accounts^ 3531- Encumbrances and 3532-Re8erv« For 
EncumbraKiceSy . {ire needed to record the conmltments Idsued .against the appro- 
priation of a fund. The encumbrances procedure Is an essential step In 
accounting for And controlling expenditures* The purpose of an encumbrance 
Is to earmark a part of an appropriation at the time of comultment In order 
to assure that monies will be available to cover the expenditure when the 
goods are delivered or the services rendered* Obligations resulting. from 
purchase orders, contracts and other types of comiitia^^nta are anticipated 
liabilities which later become real liabilities chargeabre against an 
appropriat;ion. It is essential to good management and budgetary control to 
record expenditure commitments that are to be paid later from fund resources. 

Encumbrance transactions should be recorded in the following mannert 

1) Account 3531-Encumbrances should be debited With tfie estimated 
cost of orders placed and contracts negotiated and Account 3532- 
Reserve for Encumbrances credited. 

2) When an invoice covering an order or contract so recorded is 
received and ready to charge as an expenditure, or the commit- 
ment IS cancelled, a reversing entry should be made by debiting 
Reserve for Encumbrances and crediting Encumbrances with 
amount previously recorded in these accounts. 

i 

3) At the same time, the actual amount of the invoice, which may 
* differ from* the estimated amount, should be debited to Expendi- 
tures and credited to Accounts Payable. 

4) When the invoice is paid, Accounts Payable should be debited 
and Cash credited. 

5) If the Invoice is paid at the time o5 recording the expenditure, 
the credit and debit to Accounts Payable may be omitted. 

Additional information concerning encumbrance accounting, including alter- 
native procedures, is presented in the following description of these two 
General Ledger control accounts. 

3531 ENCUMBRANCES 

This account represents the sum of the open balances of purchase orders, 
contracts, agreements and other commitments outstanding agairi^t the appro- 
priations of a given fund. 

When encumbrances are recorded and liquidated in the accounting retdrds, the 
subsidiary ledger reflects three accounts in separate columns on the same 
ledger page. These accounts, each of which may be increased or decreased, 
ar^ - 
*1) the appropriation account - which has a credit balance 

2) the expenditure account - which has a debit balance 

3) the encumbrance account - which has a debit balance 
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Stated in another way^ each tninaactlon loust be Identified In order to in- 
dicate the account affected* Olaually^ thli»^ identification is accomplished 
by columnar segregation, but occasions may arise when transactions have to 
be coded by number or i^entifldd by abbreviistipn as to the accoynt tiffected 
such as Ap for appropr iotions, fen for encumbratiGa^Und Ex for expenditures/ 

The subsidiary ledger used to record expenditures la commonly referred to as 
the Expenditure Ledger/ but it Is in reality an Appropriation-Expenditure 
Ledger because appropriatldna are also shown oja the ledger pages* When encum- 
brances are addedy the subsidiary ledger becomes an. Appropriation-Encumbrance- 
Expenditure Ledger^ but Is ctxmnonly referred to as an Encumbrance and Expenditur 
or an E and E Ledger and the fact that appropriations are also shown on the led- 
ger is understood) .but not expressed* ^ 

In addition to the debit or credit balance of each of the accounts mnintained 
on a ledger page^ the difference between the credit balance accounts is also 
shown. When expenditures only are kept or'npted, the difference is the Unen- 
cumbered Balance* The Unexpended or Unencumbered Balance is not an account^ 
but a statistic which is derived from the accounts* 

* 

Encumbrances should be carried in the ledger accounts in a formal manner at 
foyr successive levels of control, namely: 

1) subsidiary ledger by function, object and program 

2) subsidiary ledger by function, object 

3) subsidiary ledger by function _ 

4) General Ledger by fund 

As a minlinum, encumbrances should be entered in the subsidiary ledger by 
function and in the General Ledger by fund aS of the end of every month and 
reported t6 the school boaVd on the. Interim balance sheet. T|ie sum of the 
debit balance of the encumbrance accounts in the subsidiary ledger must 
always equal the summary debit balance in the General Ledger control account 
3531-Encumbrances. 

A new General Ledger account .for Encumbrances is opened at the beginning of 
each fiscal year and closed at its end* The closing entry is a credj.t 
(decrease) in the full an\ount of the debit balance and -a corresponding 
debit (decrease) to the General Ledger account 3590-Budg^tary Clearance* 
When the books for the succeeding fiscal year are opened, account 3531 is 
established again by reversing the closing fentry.* 

Account 3531 is debited (increased) with the sum of the encumbrajrjees placed 
when commitments are made such as purchase orders, contracts, service agree- 
ments and so forth; and Reserve for Encumbrances Is credited (increased) 
accordingly* , 

Account 3531 is credited (decreased) with the sum of the encumbrances 
liquidated when the encumbered obligations are charged as expenditures or 
cancelled; Reserve for Encumbrances is debited (decreased) accordingly. 
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3532 RBS1^^VE FOR ^tWCyMPRAWC^^ ^ 

Thla account represents the sum of the ppeh balances o£ purchase orders, con- 
tracts^ agreements and other commltmerfta outstanding agaliiat the resources of 
a given fund* . - 

The credit balance In th^ Reserve for Encumbrances^ account should always equal 
the debit balance In the Encumbrances account except at' the end of the fiscal 
year when the EncumWances^ account is closed to Budgetary Olearance* At this 
time the Reserve for Bncuivbrances accpifnt is shown as an ffl^lty reserve account 
on the end'-of-the'-year balai^ce sheet and reflects the sum of the commltm^ts 
brought forward* "When the books for the new fiscal yeair are opened,, the Re«^ 
serve for Encumbrances account reverts to its nature as a budgetary account ^r!"^., 
and corresponds to the reestablished Encuiribrances account***. 'M''^- 

■ ' - * • - ■ 

The information used to support the entries to account 3531-Encumbranc6d is 
also used to support entries to this account* For convenience of record v 
keeping, the credit balance which 1« brought forward from the preceding fiscal 
year may be entered on fl new ledger page coded with the new fiscal ye/ar* 

Account 3532 is credited (increased) with the sum of the encijmbrances placed 
when commitments are made and account 3531-Encumbrances is debited (increased) 
accordingly* 

* ' ^ * ' ^ '\ ' ' ' ' 

When encumbrances are liquidated or cancelled, account 3532 is '^debited' 

(decreased with the exact amount encumbered and account 35 31 -Encumbrances l6 

credited (decreased) accordingly* ^ \ v 

3590 BUDGETARY CLEARANCE 

: • . ■ ' ■ 

This General Ledger account is used fluring the fiscal year to record the 
budgetary respurces and obligations of* the current year separate from the 
fund balance of the preceding year* 

The balance in account 3590 represents at any time the difference between 
estimated revenues and appropriations of the current fiscal year* A debit 
balance indicates that expenditure authorizations exceed estimated revenue 
and reflects a potential budgetary deficit that must be met either from new 
revenue sources not yet authorized or from the fund balance avaj-lable at tlie 
beginning bT tTi|e Ttscal year*' 

A new General Ledger account for Budgetary Clearance is opened at the begin-* 
ning fit each fiscal year arid closed, at its end* At the end of the fiscal 
year, the balances of all operating and budgetary accounts, except Reserve 
for Encumbrances, are closed to Budgetary Clearance and the residual debit 
or credit balance in Budgetary Clearance is then closed to the General 
Ledger account 3390-Fund Balance* 

This account is credited (increased) with the sum of the estimated revenue 
shown in the budget as adopted and with any additional amounts of estimated 
revenue subsequently incorporated into -the budget* 
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ThlB account Is debited (decreased) with the sum of the approprlatlons>taad< 
tor the cujrrent year and with the sum of the encumbrances brought forward 
from the preceding year. It la also debited (decreased) with the sum of 
additional appropriations subsequently Incorporated Intc^ the budget # 
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FOOD SERVICE FUND 
CHART OF STANDARD REVENUE ACCOUNTS 



2000 REVENUE FROM LOCAL SOURCES 

2041 EARNINGS FROM TEMPORARY DEPOSITS, & INVESTMENTS 

2043 GIFTS, REQUESTS AND EAJRNINGS FROM ENDOWMENTS " 

2044 SALE OF SURPLUS EQUIPMENT 
2049 MISCELLANEOUS REVENUE 

2061 SALES TO PUPILS 

2062 SAlJiS TO ADULTS I 

2063 A LA CARTE SALES 

2064 INCOME FROM SPECIAL EVENTS 

2065 NONCASH CONTRIBUTIONS 

2069 PRICE REDUCTION FOR REDUCED PRICE AND FREE MEALS 
2100 REVENUE FROM: STATE SOURCES ' . ^ 

2161 SUBSIDIES FOR FOOD AND NUTRITION PROGRAMS 4 
'2200 REVENUE FROM FEDERAL SOURCES * , 

2261 -SUBSIDIES ?0R SCHOOL MILK, LUNCH AND BREAKFAST PROGRAMS 

2262 SUBSIDIES FOR NON POOD ASSISTANCE 

2263 VALUE OF DONATED. COMMODITIES OR CASH IN LIEU OF DONATED 
COMMODITIES RECEIVED FROM FEDERAL SOURCES ' 

2300 REFUNDS OF PRIO'R YEARS' EXPENDITURES 

2500 INTER FUND TRANSFERS 

2561 CONTRIBUTIONS FROM GENERAL FUND - REGUIAR 

2562 CONTRIBUTIONS FROM GENERAL FUND - UNDERNOURISHED CHILDREN 

2563 CONTRIBUTIONS FROM GENERAL FUND - NONCASH 

2564 Cd^TRIBUTIONS FROM GENERAL FUND - EQUIPMENT 
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FOQD SBRVIQE FUND REVENUE XCOOUNTS 
DEFINITIONS AND DESCRIPTIONS 



Introduction ^ 

* 

This section of the manual contains definitions and descriptions of 
the accounts pertaining to Food Service Fund Revenues which are 
classified as to source* Reyenu^es are accounted for In this series 
of ac(/ounts| nonrevenue receipts are recorded In t;he Balance Sheet 
accounts or^ where applicable In the subsidiary ledger^ as off«*sets 
to the ekpendlture accounts* 

Classification of Food Service Fund Revenue Sources * 

• > 

Following the genet's 1 outline of t:he Federal reconvnendatlons con- 
cerning revenue as set forth In Federal Handbook II Revised » 1973 
CLASSIFICATJONS AND STANDARD TERMINOLCXJY FOR LOCAL AND STi^E SCHOOL 
SYSTEMS, revenue Is classified and coded as followst* "^'^ 

2000 REVENUE FROM LOCAL SOURCES 
2100 REVENUE FROM STATE SOURCES 
2200 REVENUE FROM FEDERAL SOURCES 
2300 REFUNDS OF PRIOR YEARS* EXPENDITURES 
A 2500 INTER FUND TRANSFERS 

Each series of revenue accounts Is Introduced with a general explana- 
tion of the kinds of revenue which fall within the classlf Icatlon, and 
each revenue apcount contains a detailed description of what types, of 
receipts are credited to the revenue account. 

Definition of Revenue 

The National Coitmilttee on Governmental Accotintlng defines revenue as 
"additions to assets which do not Increase any liability, no? represent 
the recovery of an Expenditure, and the cancellation of liabilities 
without a corresponding increase in other liabilities or a decrease in 
assets'** Inj5chool accounting this refers to local, state ^nd federal 
sources of cash or cash equivalent item as well as other transactions 
which result in benefits to the school system. ' ^ ' ' 

Definition of Nonrevenue Receipts 

Nonrevenue Receipts is a term which refers to cash or noncash Items 
received in a transaction which either decreases another asset, or 
increases iiabllities» Jn t;he Pennsylvania school accounting system, 
nonrevenue receipts are not accounted for in the REVENUE ACCOUNTS, 
but rather are accounted for on the BALANCE SHEET or ^s off -sets to 
Expenditure Accounts^ 

An example of receipts which produce cash, but not revenue, and arc 
therefore classified a nonrevenue receipts and are accounted. for jon 
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the BALANCE 8HKKT, rather thtn li\ a RKVRNUE ACCOUNT, ere T«mpor«ry . 
Loa^nft. Teraporary Leant produce cash recelpti, but not revenuna, 
because they give rlBu to correapondlng liabUitlea of the Food Service 
Fund. In addition to Temporary Loan«i» there i^re aeveral other fornifi of 
caah receipts which do not produce ravenuea, and therefore are ^ ^ 
accounted for aa BALANCE' SHEET ACCOUNTS. The majority of tiyaae other . 
forms of nonrevenue receipts are changes In thp form of a liqu,id aaafi^t 
from other than, caah to ''Caah'S The jiale of Inveatments , for example^ 
r<\tliices the asset '*Tetnporaijy Invastmants^*' and Incrtaae the asset ''Cash'*. 
Aa the transaction changes th^ form of an asset from one kind to another* 
theeicAflh received from the proceeds of the aale la a nonreveniie receipt* 
to the extent that such prpCeods represent the return of ,Ch^ .purchase 
price of the investment. What is earned on the Investment* is a revenue 
receipt. 

Other receipts which produce cash but are not considered fteyeni^ are 
refunds or teturns of money previously disbursed and char g>»d to at) 
Expendi1:ure /icciiunt* These receipts off-set the applicable Expeit^liture 
"Account ratniftr thar\ add to a Revenue A<;count. Amount the transactions 
which are handlfd in this manner*are duplicate payments ^ ovorpayments » 
premium^ re funcls or dividends, personal phone charges » and restitution 
for damages to\ or destruction of s^jhool property. The E;xpendl 
Accounts are off-set by these types of rejceit)ts even If a receipt ^ in 
some situations » precedes ^J^<5 disbursement of cash. However, whon ! 
some of these typos of rcc^^tpts af^ received^because of a dlsburseiasnt 
that was charged to^ a prld^^ year's^.Expendlture Acc6unt, liuch tecetpts 
are considered Revenue a*ld classified as Refmidli of Prior Years' Expend- 
itures, (unless applicable to atv-wnnual recurring expense, such as 
Ins^irance jPremlums). When applicable to refturrlftg expenses, su^h Y«(ceipts. 
are recorded as an off-aot to the current Expenditure Account even though 
the refunded Expenditure %t\B made Iri a prior fiscal year.' ^ 

Accountiniic ProcedOre Descf jibed In a Separate Section of the Accotjijg^t InR ManuHl 

Althougji the explanatlona' of^TieMr^e^^^ the descrip- 

tlo^jg Qf the revenue accounts contain aon\e ^reference to the accounting 
protedilres , these vefevences are macle to lllii|trate the nature of the 
accounts, rather than to deflcrlbf the accounting system. The accounting 
procedures are described in the AaL/VNGE SHEET section of the Manual. 
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REVENUE FROM LOCAL SOURCES 
2000 .Series 



REVENUE FROM LOCAL SOURCES is revenue produced within a school system, 
which is available for use by the Food Service operations *of the 
school system# 

GENgRAL TYPES OF REVENUE FROM LOCAL SOURCES ^ 

,,^Che following accounts are provided for recording revenue from local 
sources other than fvAwT'^ l u N mjiIm nf Fandf nnrt^ y <^mf ilp j,n ft revenue 
includes earnings from time deposits, and receipt from certalnTother - 
local sou;:ces as Explained in the descrlpt4.on8 of the accounts them* 
selves. These types of revenue are of a general nature and are also 
sources of revenue for other funds in the school syatem* 

2041 EARNINGS FRDM TEMPORARY DEPOSITS AND INVESTMENTS ' 

Credit to this ac~countn:fre~ lnLeres L e arnad^j^^Lmpo rary depos 1 1 s *, 

and the excess of the sales price over the purcliase price of temporary^ 

Investments. " - 

Do not credit to this account earnings from permanent funds and 
endowinentsj they are recorded in Account 2043 of the Food Service Fund, 
or In the appropriate account of the Trust Fund established by the 
school system for such endowments* 

^ 2043 GIFTS, BEQUESTS, AND EARNINGS FROM ENDOWMENTS 

Credit to this account revenue received from a philantropic foundation, 
private individuals, and private organizations for which no repayment 
or special service is expected, and also for revenue received as 
e'amings from endowments held by the Food Service Fund of the school 
system. Al^o credit to this account amounts transferred to the Food 
Service Fund from 'a Trust Fund in fulfillment of the terms of an' 
endowment. 

^044 SALE OF SURPLUS EQUIPMENT 

Credit to this account proceeds received from the sale of Fo'od Service 
equipment. Amounts receivied from trade-in items a^ not to be classified 
as sale of surplus equipment but used to decrease CTie^cost base of the^ 
equipment purchased^ ^ — 

2049 MISCELLANEOUS REVENUE 

Credit to this account miscellaneous revenue received from local 
sources which does not off-set an expenditure7-^nd--f^>r-J^/ht^i_a 
particular account In the 2000 series is not provided. 
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^w"poSlts and-t)ther feed subject to be returned are not recorded in 
thl« account; such deposits or fees create liabilities which are 
recorded in the BALANCE SHEET Account 3 243 -RETURNABLE DEPOSITS* 



. ' ^ • ■ . ' ..^ 

The following revenue, accqiuits are uae**^ rWootd revejiue'Waulttng' &tom ' 
the aa.levpf .,ifood by a 'school nystim^tk ifio^- s^flvy Thtee 
revenue ^ccatineg are jGlM^lfled IhVccbrtimijc^^ FNS ((»») INSTRUOTION 

796^1 (rev* 2) in o^deyjItO^A^^^^*^*^ tpte'^ preparation Food & l^trittori\ 
Relmbursenient' voucher ' - . , ^ 'V. - ^ . -/^ 

2061 sALgg.Tc^Tuffe . J , ' ^ >^ 

Credit to -thls account; reyenufe; rejel/vad^ftOW'^^^^ for: the jijile, ojf^ \ '[ 
food, product^ atid^airVices. , i^v V "* -' V*^ " 

Do n ot >ctedlt to, this acc6u\it. r^eypriue x,e(^eived froni. pup;|lla for aale 
• of fpod* ItAmg tWt'^atrte considered "^a la carte* ^^he revenue from these 
' 8al6b should be cri^d^ted to account nuwbeJr '2b63-A La Carte 39lea« 



^b6r sAX£'s TO Afiui^s • . ; . . . . , . . v^ ; 

Credit ftOi ; this' account revenue received from adi|]|.ts- J6r" the' stile ' 
jEofC^d .(^uoducts and-servtcest "'C ' '- ' ^ * 

Do nof : credit, to this account revenue received, frpm sjpedla I affairs 
heW ait cafeterias* .The xpyehu^ f rom tr^se events should be credited 
to account . nupdiyer ^^06A*- Income from Sj)eclal Events* ^ , • 

2Q63 h U QJm^^M^ES y - , ^ ^ ^ v : 

Credit to this account revenue .received from pupils for food items that 
aire separat6ly ptXced from the Type A meal* Include, in , this accotint. 
Type A components that are sold Individually* 

. ' • * ■ y ^ 

206ff INCOME iFRdM SfECtAL EVENTS 

Credit to this account revenue received by the food serVlce operations 
for caterinjj special dinners or events held in the .cafipteria of a 
school system* * ' • \ 

. 2065 NONCASH CONTRIBUTIONS ' ^ ' ' 

■■■■■ ■■ » 

.- . • ■ . ' • * 

Credit to this' account^ the value of service^ dpnated to the -food service 
programs during the accounting period* , 

When this account is credited there should be a cort'es ponding debit 
made to account 0956-Donated Services* \ ^ ^ 

2069 ' ^RICE REDUCTION FOR REDUCEP PRICg AND FREE MEALS . ..^^ 

This is a debit balance account representltig the value of reductions 
in gross sales on free ^ind reduced price meals served to pupils" 'during 
the accounting period* - ^ ^ 

Account 2069 Would be .used only if a district recorded sales to pupils ' 
in gross* The following is an example of how this account would be 
used* 



cafetsvla 'ttrvedl! one thouBiind (lOOO) msalt at $0.50 pfr in«al# 
Eight hundtad (8o6») of the ttudfnta pay full price for their meal 
and two hundtf^d (200)>ace glveh free meals under the. school milk 
,and lunch program^ 

, a* If a district records sales In gross ^ the 

following entry would 'be niiides ^ 

br-. 3111 Caffh J 
. * Dr 2P69 Piflce Reduction fpr Reduced 

Prlpe and Free Meals 100 
\- • C» 2061 Sales to Pupils . 500 



b* If a district records s^l^es In net, the 
♦f pi lowing entry would be madei 

Dr 3111 Cash ^QO 

Cr 2061 Sales to Pupils ^ 400 
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REVENUE PROM STATE SOURCES 
2100 Series 



REVENUE FROM STATE SOURCES la considered money originating from State 
appropriations only and will be recorded tn this series of accounts. 
Money distributed by the State but originating from the Federal 
Government will be recorded in the 2200 series of accounts # 

Because some subsidies or reimbursements contain a mixture of both 
State an^ Federal monies , some 2100 series accounts are duplicated 
In the 2200 series of accounts • The Department of Education will 
Indicate on the Claim Reimbursement Report (Form SMT 465) the ainount 
to be recorded in the State and Federal source revenue account s* The 
following account codes » accQunt titles » and brief account doscriptiorts 
are provided to aid* In budgeting and financial reporting! ' 

2161 SUBSIDIES FOR MILK, LUNCH AND BREAKFAST FRo6rAMS 

Credit to this account revenue received from the Conmonwealth as 
reimbursement for expei^itures incurred in Food and Nutrition Progratns. 



\ 
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REVENU&FROM FEDERAL SOURCES 
2200 Scrl%5s ^ 

REVENlfe FROM FEDERAL SOURCgS is consldlfered money originating from the 
Federal Government and I3 made avallabrv^ the school district through 
direct grants 9 state channels, or other agencies conductinu programs 
through the school district* "^"^ 

The following account codes, account titles, and btlef account descrip- 
tions \h«ve been provided to aid in budgeting and financial reporting! 

2261 SUBSIDIES FOR MIUC, LUNQH AND BREAKFAST PROGRAMS 



gh the Cotnmonwealth (Kid J 
of expenditures incn^^Qfir 



Credit to this account revenue received throuj 
designated as Federal Funds for reimbursement of expendi 
In Food and Nutrition Programs." 

Do not credit to this account any subsidies reteivedfor Food Service 
equipment. Those subsidies are credited to Account 2262* 

2262 SUBSIDIES FOR NON FOOD ASSISTANCE 

Credit to this account revenue received through the Commonwealth an4 
designated as Federal Funds for Food Service equij^ent. ^ 

2263 VALUE OF DONATED COMMODITIES OR CASH IN LIEU OF DONATED COMMODITIES 
RE CEIVED FROM FEDERAL SOURCES ' ^ 

Credit to this account the market value of all comuodities donated to 
the food service fund by the. Federal government and the amount of cash 
in lieu of donated commodities received ^from the Federal government 
during the accounting period. 

Wlien a credit is made to account 2263 as a result of receiving donated 
commodities, a corresponding debit must be made to the expenditure account 
09Z^.rT DONATED .COMMODITIES. - 

Wlien a credit is nwde to account 2263 as a result of receiving cash in 
lieu of commodities, a corresponding debit must be made to account 3111 
cash. .^^^ i 

When the food is purchased -with the funds received from the Federal 
governiAent", account 0924 - DONATED COMMODITIES is debited and either 
account 3111 or 3212 IS credited. 



■is 
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REFUNDS OF PRIOR YEARS' EXPENDITURES 



2300 Series 



5% 



Definition pf Refund^ 

Refunds are receipts of cash returning all or part of an expenditure 
normally considered the obliga^tion of the School ^Sys tern* Refunds 
rAcelved in a fiscal year after the expenditures were made are called 
ReWnda o| Prior YeftTs' Expenditures # Refunds received in the same 
f laciilr^ye^r in which the expenditures were mad? are called Cuyrent 
Re f undo # Returns of cash which Nhave been previously disbursed > but 
were not for expenditures as defined, do not come under the definition 
of Refunds for school accounting purposes* 

Accountlnn for Refunds of Prior YeAys* Expenditurea 

A^ter the accounting records are closed at the end of a fisqal yeai: 
and a financial report has been prepared, subsequent refunds applicable 
to any previous fiscal year may be considered Revenue of the new 
fiscal year and should be recorded in Account number 2300« 

^300 - Refunds of Prior Years* Expenditures 

Credit this account with the amount of refunds of prior years ' expend- 
itures* 

Do not credit this account with current" refunds • 

Do not credit this account with Recoverable Disbursements I (See 
Accounting for Recoverable Disbursements in the Balance Sheet section 
of the Manual*) ^ 

■ 

AccountinR for Currignt Refunds 

Refunds of current year expenditures are not considered revenue* Such 
rejlunds are recorded as a decrease, reduction, or credit to the current 
expenditure aci^ounts* Examples of receipts received by school systems 
which are treated as current refunds Include: 



(1 
(2 

(3 
(4 

(5 
(6 

(7 
(8 
(9 



Refund for duplicate payment of an invoice; 

Refund for the amount of overpayment of an invoice including 
tax amounts paid in error and cash discounts returned; 
Refund for the amount of overpayment on salaries; 
Payments of restitutions and damage by students or others for 
damage or loss of school property; 

Refunds of Insurance premiums or dividends paid in cash; 
Receipts from the sale of supplies and materials to students 
and others ; ' 

Refunds for* return of containers, oil drums, etc*; 
Receipts from the sale of equipment in lieu of trade-in; 
Reimbursement for utility use; such as, personal phone calls, 
use of electricity, fuel and water by contractors, etc* 
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INTER FUND TRANSFERS 



2500 Series 

INTER FUND TRANSFERS nmy be defined as revenue received by a fund from 
other fund in the scliool system. By separating INTER FUND TRANSFERS 
trom other ti^Venue, the identity of such revenue is clearly established 
in the accout^ts and reports. 

» 

In recording revenue > it is necessary to note and observe the distinction 
between INTER FUND TRANSFERS anrf receipt of other monies recorded in 
Balance Sheet Account 3221 - Due to Other Funds. This distinction depends 
upon the intent of the transfer. If for example > the General Fund pro- 
vides, either in the form of cash or noncash contributions, operating 
funds to the Food Service Fund and the funds are considered a contribution , 
then the Food Service Fund would record the funds as revenue and thfe 
General Fund would record the payment as an expenditure. 

If, ^however, the General Fund provides, either in the form of cash or 
noncash contributions, opevating funds to the Food Service Fund and the 
funds are considered a loan, then the Food Service Fund would record 
the funds against the liability account 3221 - Due to Other Funds and the 
General Fund would record the loan as^ a receivable against account 3121 
Due From Other Fuqds. 

The intent of the transfer should be established at the time the transfer 
is made . - . , 

2!x6l CONTRIBUTIONS FROM THE GENERAL FUI^D - REGULAR 

Credit to this account transfers o% money from the General Fund to the 
Cafetetia Fund for support of the food service operation. Monies 
transfGirred cannot be returned (see Section 504 of the School Code). 

Do not use this ^acdount to record the transfer of nloney to be used for the 
acquis tion of equipjnent; such Irevenue should be recorded in Account 2564. 

2562 CONTRIBUTIONS FROM THE GENE RAL FUND - UNDERNOURISHED CHILDREN - \ 

^ ^ — ^ — » — ' — 

Credit to this account revenue received from the General Fund for 
feeding undernourished or underpirlvlledged children at reduced rates or 
withoiit cost at the request of the Board of School Directors. ' 

2563 CONTRIBUTIONS FROM THE GENERAL FUND - NONCASH - 

Credit to this account the value of ijpi^Jrash contributions made by the 
General Fund to the Food Service Fund to support the Food Service Operation 

When a credit is made to Account 2563, a corresponding debit must be made 
to the apptopriate expenditure account in the Food Service Fund. 

2564 CONTRIBUTIONS FROM THE GENERAL FUND - EQUIPMENT ' / 

Credit to this account money transferred from the General Fund to the Food 
Service Fund for the' purchase of equipment uSedin the ^ood service operati 
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CHART OF STANDARD EXPENDITURE ACCOUNTS 
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POOD SERVICE FUND 



CHART OF STANDARD EXPENDI1JHRE ACCOUNTS 



08OO FIXED CHARGES 



0831 SCHOOL SYSTOl CONTRIBUTIONS TO MPLOYKE RETIREMENT 

0832 SCHOOL SYSTEM SHARE OF SOCIAL SECURITY TAXES . 

0833 COMPENSATION INSURANCE 

0833.1 WORKMEN *S COMPENSATION INSURANCE 

0833.2 UNEMPLOYMENT COMPENSATION INSITRANCE 
083A EMPLOYEE INSURANCE 

0836 OTHER INSURANCE 

0900 FOOD SERVICE 

0910 SALARIES - FOOl) SERVICE 

0921 FOOD 

0922 MILK ' 

0923 NON FOOD SUPPLIES 

0924 DONATED COMMODITIES 

0931 UTILITIES 

0932 TRAVEL 

0933 TRAINING 

0934 FOOD SERVICE RENTAL 

0935 PRINTING AND ADVERTISING 

0936 INDIRECT COSTS , 
0939 OTHER EXPENSES FOR FOOD SERVtCE 

09A1 EQUIPMENT DEPRECIATION - NON FEDERALLY FUNDED 

09A2 EQUIPMENT DEPRECIATION - FEDERALLY FUNDED 

0951 CONTRACTED SERVICE - LAUNDRY AND LINEN 

0952 CONTRACTED SERVICE - TRASH ^REMOVAL 

0953 CONTRACTED SERVICE - EXTERMINATION 

0954 CONTRACTED SERVICE - REPAIRS AND MAINTENANCE 

0955 CONTRACTED SERVICE - PROFESSIONAL AND TECHNICAL SERVICES 

0956 DONATED SERVICES 

1200 CAPITAL OUTLAY 

1247 EQUIPMENT f 
1300 DEBT SERVICE 

1379 REFUNDS OF ^PRIOR YEARS' RECEIPTS 
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GENERAL FUND EXPENDITURE ACCOUNTS 
Definitions and Descriptlona 



Introducttoiii 

This section* oontaina definitions and descriptions of the accounts pertaining 
to Food Service Fund Expenditures which are classified by f miction and object s 

Certain disbursements do not represent expenditures and are accounted for on 
the Balance $heet« Refunds of current revenue Is an example of a disbursement 
that is not an expenditure* It is r^ecorded directly as an offset to the 
revenue account • 

The principles of accrual accountinR are recommended in recording expenditures 

f . 

Classification of Expenditure Accounts 

As stated previously, accounts are classified by function and vbjeict* The 
numerical code designation of an account indicates the classification* Fpr 
example, the first two numbers identify a function, the third identifies a 
major object, the fourth a minor object* Hencci a charge to account code 
0921-Food: 

0921 - ■ v.. , 

09 - Food Service (function) 
2 - Materials and Supplies (major object) 
1 - Food (minor object) 

Classification by Function 

Function relates to the purpose to be accomplished by expenditures* In the 
Food Service Fund these purposes have been identified and coded as: 

^ 0800 FIXED CHARGES * 
0900 FOOD SERVICE 
1200 CAPITAL OUTLAY 
1300' DEBT SERVICE 

Each function is introduced with a definition and an explanation of types of 
expenditures which are included ix\ that functional classification. The 
accounts listed under e^ich function contain a description ojE what is charge- 
able to that account* To promote uniformity in the overall school accounting 
system, functions of the Food Scfrvice Fund have been given the same numerical 
coding as slmiliar functions in the General Fund. In an effort to designate 
clearly the purpose of each account, and to promote uniformity^ certain 
account descriptions also e5cplain what is not to be charged to that account. 
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Classification of axpendlturea by object Identifies the article purchased or 
the service obtained^ Objects usually appearing In more than one function are 
classified as Major Objects. The Identification of Mulor Objects In the ac- 
counting are constant throughout the functional classification* 

Subdivisions of Major Objects are classified as Minor Object^. The identifi- 
cation of Minor Objects in the accounting code are not con>ti| ^ nt throughout 
the functional classification. Detailed posting to an account nwat corre- 
spond with the Majpr Object classif icatipn; for example, sularlep must be 
posted under the Major Object ''Salaries''. The use of constant Major Objects 
facilitates financial analysis and planning whether the accounts are kept by 
hand or machine methods. 

The Major Object expenditures are uniformly classified and coded as followsi 

10 SALARIES - cost of personal services of permanent ^nd temporary 
.employees on the payroll of the district or Area Vocational- 
Technical School. 

20 MATERIALS AND SUPPLIES - cost of commodttiea purchased. 

s 

30 EXPENSES - as a Major Object of expenditures, "Expenses" is used 
as a general term for the purpose of classifying under one head- 
ing costs ^f travel, utilities, inouranctf, rent, and so forth. , 
Xhe acQg^^^ coded under this classiflcirtiion in thei various 
*^ T-junctions carry a further description./^ ^ 
» (' 

AO EQUIPMENT - cost of equipment and recording of depreciation ex- 
pense. ^ 

50 CONTRACTED SERVICES - cost of services resulting from a contract, 
such as services rendered by personnel who are not on the pay- 
roll of the district including all related expenses covered by 
the contract. The contract need not be written, for instance, 
a phone call for repair of e^n item would be classed as a verbal 
contract. 

.1 

70 INTEREST AND OTHER DEBT SERVICE CHARGES - cost of current funds 
to retire indebtedness and to pay the Interest thereon. 

Minor Objects codes are not constant throughout the functions in the same 
manner as- the Major Object? codes described above. 

School Districts often require a further breakdown of accounts for their own 
use* These local breakdowns would also be considered nonuniform Minor Objects 
?U)r example: 0834 - Employees Insurance might be set up locally as 0834.1 to 
coi>trol the expense for Hospitalizalfion Insurance paid by the Food Service 
E^ogrcun, and 0834.2 could be used to control ^he expense of Life Insurance 
paid by the Food Service' Program. 
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Although expenditures normally result ultimately In cash disbursements, there 
are several types of noncash transactions which are rather common In Food Ser- 
vice Progis^.s* Some examples aret 

, ■ , ^ ^ 

1) The General Fund paying for expenses related to the Food Service oper* 
ation and not seeking reimbursement from the Food Service Fund 

for these expenditures. ^ - 

2) Use of Donated Commodities dnd Services In the Food Service 
Program* 

Transactions of this type must be recorded as a revenue and an Expenditure. 
Details concerning noncash transactions are set forth In the applicable 
account descriptions. ' , 

Ngnexpendlture Disbursements 

The dlsburs^ent of cash does not In Itself mean that a transaction should be 
recorded as an expendltute* Some common eocamples of nonexpendlture disburse- 
ments are: 

1) Purchase of Investments. 

2) Repayment of temporary loans or notes. . 

3) Transfers to other funds or agencies not Involving prior * 
charges for goods or services. (Loans and advances) 



The Standard Expenditure Accounts 

The accounts which are classified and coded for each of the several expenditure 
functions are the standard accounts of the Uniform School Accounting System, 
^ttegardless of size and operation^ school systems are expected to maintain the 
accounts shown in the classification if they Incur costs for any of the pur- 
poses Indicated In the Individual account descriptions. 

Because of difference In size and operation, It Is not expected that 'a given 
school system will need all of the standard expenditure accounts. It Is not 
necessary to maintain an account If costs are not Incurred for the purpose 
Indicated by the account. 

Some districts keep records of expenditures In qiore detail than provided for 
In the standard classification of accounts. This tnay be accomplished by 
subdividing t;he standard accounts to meet the particular needs of the school 
system. 
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FIXED CHARGES 
0800 Series 



FIXED CHARGES are c) aftslfled aa a function and include expaivaea which aro , 
grouped together kn a matter^ of accounting convenience rathf^r than -allocated 

to th€^ operative function. Such charges^ which Include emp.loy«r ' ii coi>t?rii>U-«- 
tions to retirement and social security as well as varloua klndil of lnsui:ancf^ 
purchased by the Food Betvice operation for the protection of Itself pr' for ' 
the benefit of Its employees, are classlfed a* flx<j»d charges. 

Expenditures for public liability, property daiaiigei mi^dlcal care^ co|lialon 
on Food Service vehicles, fire, ^ and thatft Insuraftce attributable to i;he FOOD 
SERVICE function are charged to the f Ixed phmrges function. 

Y: — ^- — ~ — - " 

Q831 SCHOOL >SYSTEM CONTRIBUTIONS TO EMPl^QYgE RgnRB»^T 

Charge to t|4i8 account expenditures l)y the school syst^ to the PubljLa School 
Bnployees' /ketirenient Board aH th^ school system-* s shar<^ of rdtltem^l^con-^ 
trlbutlona /for jf>er sons employed in the Food Service Program. ^ V 

Do not change to account 0831 deductions from salaries^ for the emj^loyaes* 
^are of retirement contributions; such deductions are recorded aS^ exp^ndi^ 
tures against approftr lat ions when the payroll is charged In gross to the 
salary account of. the Food SerA(^ce function. 

0832 SCHOOL SYSTEM . SHARE OF SOCIAL SECURITY TAXES • ' 

. ^ 

Charge to this account expenditures by the school system to the Commonwealth 
of Pennsyl va'hla Social Secui*lty Contribution Fund af the school system's 
share of social security taxes* for employees of the Food Service Program. 

Do not charge to this account deductions from salaries. for the employees* 
share of the social security tax; such deductions are recorded In gross to 
the salary accounts of the Food Service function* 



0833 COMPENSATION INSURANCE 

Charge to this account payments for employele compensation coverage. This ^ 
account will be subdivided as follows: 

0833.1 WORKMEa^'S COMPENSATION INSURANCE 

Charge to this account expenditures for workmen's compensation insur- 
ance coverage of the employees of the Food Service Program. 

0833.2 UNBMPLOYMEHT COMPENSATION INSURANCE^ 

Charge tp this account expenditures for unemployment compensation Insur** 
. anc^ coverage of employees of the Food Service Program. 

jLoqal Educatioi[iaL Agencies^ that do hot have insurance coverage of any 
type and that U\8e the direct reimbursement method for unemployment com- 
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p«nMti6n cov^ragtt, will oh«rg« to Account 0833.2 r«lxnburt«m«ntii paid 
to th« CofimonW«Alth; for unainploymcnt can|^f>ntMtlon claimd* \ Do \)p t 
charge tip BCcount 0833.2 r«liDburs«n<inti paid to th« Coinn>onijfa«tth for 
aii«Qpl6yim«nt cotipentatlon claims If such coats Will b« racoWmblo 
0tom conm«r.cl«l In^uranca con^nnlaSf ^ 



Ohatge to thla account fixptudlturoei for life, sickness ot dccld^nt^ oV othor • 
inflursnc« (axcluslvo of^' workmen^ s coniponsatlon Insursnco) co\r«rag« oxtandud 
by th« school systmn S9 sn oiop I oyiie benefit. \ 

VherT employee contributlpns to group plans of Insurance coHectiMl by 
chock or cash from the employees or through. payroll deduct lon» the receipt 
and disbursement ofr such amounts are -«cC(Ountod t<fv through a Qiilance Sheet* 
liability account or nn applicable Truat on^ Agency Fund of th* school 
system* , ' 

0336 OTHRR XN8URANCB . ^ 

Charge to this account expendltuf es tor p;r4>perty damage^ automotive and other 
liability insurance purchased:, , , . 



FOOP SERVICE 
Q^qtg JSerles 

» 

FOOD SERVICE Is classified as a function and includes activities which have 
as their purpose the preparation and serving of regular and incidental meals, 
lunches or snaclcs In connection with school activities. 

Accounting for FOOD SERVICE should be accomplished within the FOOD SERVICE ^ 
FUND. Support from the General Fund should limited to transfers of money 
or noncash contributions. The degree by which the General Fund supports the 
Food Service Fund varies throughout ' the Commonwealth; for example. In some 
school systems, the FOOD SERVICE program may be self-supporting; in others, 
it may require regular assistance from the General Fund. As a matter of 
local policy, assistance may b^ extetided through the assumption by the Gen- 
eral Fund of certain salaries abd other obligations however, this support 
should be viewed as a transfer A^money and/or noncash services to the Food 
Service Fund and accounting should be accomplished in both funds. 

The intent of any transfer should be established at the Xlme the transfer 1b 
made; that is, defining whether th^ transfer represents a contribution or a 
loan to the Food Service Fund.. (See Revenue account 2500 for more detail) 

Equipment 'obtained by the Food Service Fund should be capitalized and not ex- 
pensed as done by other funds in the scho'ol systemt This is done' because 
there is a need for the Food Seryice Fund to match current costs with current 
revenue^- Depreciation expense is charged in the Food Service Fund; however, 
a special method is used to close out the depreciation expense account and ^ 
the Capital Outlay Expenditure account. See instructions under account 0941- 
Equipment Depreciation Cost - Non Federally Funded and account 1247- Equipment. 

t 

0910 SALARIES -'Et)OP" SERVICE 

Charge to this account, the total amount of.&^laries earned by Food Service 
Fund employees. This includes the ^alarifes of Food Service .directors, cooks^ 
kitchen help and any other person emJ)loyed by -the ^school system who performs 
only duties related to Food Service ^operations . 

If the salary of any Food Servicfe employee i*e paid by the General Fund, at the 
end of the accounting period the Fpod Service Fund should credit l^e venue ac- . 
count 2563-GontrlbUtlon From the General Fund-Noncash and charge account 0910 
for the amount of salaries paid by the General Fund. ' " ^ 

0921 FOOD 

Charge to this account the c^st of all food purchased during the period (ex- 
cept tnilk), including processing, storage, handling and tyransportation costs 
for food. ^ ' ^ 

'* - ^ . » » 

At the end of the accounting period,. the beginning food inventory is added 
(debited), to account 0921. The ending food inventory is subtracted (credited) 
from that sum to determine the cost of food used. ^ 



Charge to thlat account the cost of all inllk purcha'sed during the accounting 
period. Including the coat pf. stori^e, handling, i^nd transport at Ion. 

At the "end of the accounting period; tbe beginning milk Inventory Is added; 
(debated) to accounj: 0922. The ending milk lnvento|"y Is tijiibtractved (credited) 
from that sum to determine the . cost of milk used. - ^ . 



0923 NQN FOOD SUPPLIES . 

Charge to thl8 account the cost of all lu^iich room supplies (trays, silver-^ 
ware, food preparation and packaging supplies, pap'i^rware^ etc. )> custodial 
and^ maintenance supplies (soap,itiopheads,' etcOy office supplies (paper, pens, 
etc.) and equipment supplle9 (fuses, gas for* vehicles, etc*.). 




At the end of the accounting jp^^rlod, the be^nplng siipplle? and materials 
Inventory Is added* to account 0923e The ending supplies and materials In- 
ventory dts subtracted from that sum t6 determl^ne the cost of supplies used 
In the accounting perloji. 

0924 DONATED CCMMOPmES 

Charge to this account the market valu^ of donated commodities received during 
the accounting period. ; 

-I 

At the end of the accounting period, the* beginning donated commodities inven- 
tory is addpd (debited) to account 0924. The ending donated commodities 
Inventory is subttracted (credited) from that sum to determine the cost of 
donated commodities used.-- 

0931 UTILITIES , , 

Charge to this account the cost of utilities, (gas, electricity, oil and 
telephone). If the Food Service.Fund is on the budget plan, charge to ac- 
count 0931 the monthly parents made .under the plan and make an adjustmertt 
against this account at year end for any overpayments made* 

i 9 

f 

0932 TRAVEL ^ 

Charge to this account expenditures for t;ravel' dAicurred during the accounting 
.period. ' 

0933 TRAINING 

Charge to this account expenditures for training costs incurred during the 
accounting period. 
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0934 FOOD SERVICE RENT^ 

Charge to this account expenditures for rental of .buildings and equipment 
incurred during the accounting period. 



0935 PRINTING AND ADVERTISING 

> 

' Charge to this account the cost of all print in^bindlngj^ewspaper adver- 
tisements for bids and 6ther reproduction expenses incurred in the accounting 
period. 
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0936 INDIRECT COSTS 

Charge to this account the amount of indirect costs incurred during the 
accounting period. Charges to account 0936 will usually be made ^t the time' 
the reimbursement claim forms are being prepared for the Federal School Milk, 
Lunci) and Breakfast Programs. Instructions for calculating the amount to be 
charged as indirect costs will be provided for on the reimbursement forms. 

Indirect costs are determined through the use of an approved nonrestricted 
indirect cost rate. Public schools can obtain an indirect cost^rate by com- , 
pleting a DECO-778 Application For a Restricted or Nonrestricted Indirect 
Cost, Rate and submitting the application to the CoiT5)trol ler ' s Office, 
Pennsylvania Department of Education for approval. Nonpublic schools and 
residential child care institutions are all assigned the same indirect cost 
rate. The rate they will use is provided to them by the Division of Food 
and Nutrition Services, Pennsylvania Department of Education. 

When account 0936 Is debited, a corresponding credit should be made to account 
2563-Contributions From the General Fund-Noncash or account 3221-Due to Other 
Funds. The account to be credited will depend on whether the General Fund Is 
to be reimbursed for the indirect costs It incurred on behalf of the Food Ser- 
vice Fund. If the General Fund is not to be reimbursed, account 2563 would be 
credited. If the General Fund is to be reimbursed, account 3221 would be 
credited* 

0939 OTHER EXPENSES FOR FOOD SERVICE 

Cl^arge to this account expenditures for other expenses of the Food Service 
program for which a specific account is not provided. 

0941 EQUIPMENT DEPRECIATION COST - NON FEDERALLY FUNDED 

Ch^ge to this account the depreciation expense incurred during the account- 
ing period for all equipment belonging to Food Service Fund (including vehicles) 
from funds provided by sources other than the Federal Government, ^depreciation 
must be calculated in accordance with the guidelines established in FNS (CM) 
INSTRUCTION 796-1 (Rev. 2). 
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At the end of the accounting period^ Recount 0941 should be closed out 
against account number 3374-Net Investment In Food Service Equipment. Do 
notf close out account 0941 to account 3590 BudgeE^ry Clearance^ A -credit 
entry would b.e made £o^ the total amount being shown in account 0941 and a 
corresponding debit ^ntry would be made ^o account 3374. 

When a cl^ar^e (debit) is made to account 0941, a corresponding charge 
(credit) \3hoal4l be made to account number 3375-Accumulated Depreciation - 
Food Service Equipment. 

0942 EQUIPME^ DEPRECIATION COST - FgDERALLY FUNDED 

Charge to this account the depreciation expense incurred during the account- 
ing period for all equipment belonging to Food Service Fund (includ^^ng 
vehicles) from funds provided by the Federal Government. Depreciation Ifib^j^t 
be calculated in accordance with the guidelines established in FNS (ON)* 
'instruction 796.1 (Rev. 2). 

fit the end of the accounting period, account 094^ should be closed out 
against account number 3374-Net Investment in Food Service Fund Equipment. 
Do not close out account 0942 to account 3590-Budgetary Clearance. A 
credit entry would be made for the total amount being shown in account 0942 
and a corresponding debit entry would be^made to account 3374. 

When a charge (debit) is made to account 0942, a corresponding charge 
(credit) should be made to account number 3375-Accumulated Depreciation - 
Food Service Equipment. 



0951 CONTRACTED SERVICE ^ LAUNDRY AND LINEN 

Charge to this account the cost of all laundry and linen services incurred 
during the accounting period, including replacement olinen. 

0952 ^CONTRACTED SERVICE ^ TRASH REMOVAL 

Charge to this account the cost of trash removal services incurred during 
the accounting period. 



0953 CONTRACTED SERVICE - EXTfiBMINATION 

Charge to.t^is account the cost of extermination services incurred during 
the accounting period. 



0954 CONTRACTED SERVICE - REPAIRS AND MAINTENANCE 

/ -I 
Charge to this account the cost of ordinary repairs and maintenance to 
facilities and equipment (including vehicles) incurred during the accounting 
period. ' 
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n0^5 CQNTRAGTKD SRRVICK ^ PRQFKS8I0NAL AND TECHNICAL 8BRVICB8 



Charge to this account the cost of contractual services (e#g., security 
custodial services, [Professional food matiag^dnt services/ auditors, eto.) 
Incurred during the accounting perlbd. In no case does account 0955 Include 
the cost of employees on the school Food Service Fund payroll* 



0956 DONATED SERVICB8 

Charge to this account the value of donated services used during the 
accounting period • 

When account 0956 Is debited, a corresponding credit should be made to 
account number 2065-Nonca9h Contributions. 



0959 CONTRACTED SERVICES - OTHER 

Charge to this account the costs for all other services obtained on a con- 
tractual basis, which are not separately claaialfied. 



ERIC 
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CAPITAL OUTLAY 
1200 Series 



CAPITAL OUTLAY Is classified as an expe^ndltures functloh and represents 
functions which result ^n fixed assets or additions to fixed asstotaL This 
Is establlshecl and used for budgetary purposes only. The purchase W equip-- 
ment Is Initially recorded as an expenditure; however^ at the end of^the 
accounting periods, accountB In this function are closed out to asset ac- 
count 3174-.Food Service Bqulpment rather than account 3590-Budgetary 
Clearance. School systems may wlph to maintain separate subaccounts for 
eaqh project In addition to the accounts prd^lded herein. 

In the Food Service Program there Is a necessity to match current costs 
with current revenue In order to determine a true profit or loss for the 
current period , therefore, equipment purchases must be capitalized and 
not expensed because the equipment benefits more than the current account- 
Irig period. 

1247 EQUIPMENT V 

Charge to this account the cost of equipment purchased during the account- 
ing period. 

At the end of the accounting period, account 1247 should be closed out to 
account 3174-Food Service Elquipment. A credit entry would be made for th^^ 
total amount being shovm In account 1247, and a corresponding debit entry 
would be made to act^ount 3174-Food Service Equipment* 

Account 1247 should be closed out before depreciation expense Is calculated 
and posted to the appropriate accounts. 
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DEBT SERVICE 
1300. Series 



DEBT SERVICE Is classified as a function and Includes expenditures, for 
benef Its^recQlved In prior,- present or. future fiscal periods. 



1379 REFin^DS OF PRIOR YHARS* RECEIPTS ' . 

Charge to this account expenditures made by Food Service Fund for rpfundB 
of money received prior -to the current fiscal year that now constitutes 
debt or Xa an adjudged liability and itwst be repaid. * 

Do not ^ charge to account 1379 payments of refunds of revenues received 
during the current fiscal year; such refund payments should be recorded 
as reductions of the applicable revenue accounts.^ 



SI. 
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